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DSWD Field Office  III, Government Center, Maimpis, City of San Fernando, Pampanga, 2000 Philippines 

Website:  www.fo3.dswd.gov.ph  Tel Nos.: (045) 961-2143 

 

 
 

DRN: III-FO-AD-BGMS-SS-PROP-25-03-16422-H 
 
 

TERMS OF REFERENCE 
 
 

I. Project Information 
 
a. Title: DSWD FO III: Supply, Delivery, and Installation of Inverter-Type Air Conditioning 

Units for ICTMS and Other Regional Offices 
 

b. Duration: Within Sixty(60) Calendar days upon the receipt of the Purchase Order up to 
the completion of the project  

 
c. Project Location: DSWD Field Office III, Government Center, Maimpis, City of  San 

Fernando, Pampanga and Extension Office 
 

d. Proponent: Building and Grounds Management Section 
 

e. Budgetary Requirement: One Hundred Ninety-Six Thousand Nine Hundred Seventy-
Nine Pesos and Twenty Centavos (₱ 196,979.20) 
 

f. Fund Source: 
 
 

II. Rationale  
 

The DSWD Field Office III Administrative Division provides leadership, staff expertise, and support 
for efficiently managing and administering resources, facilities, and physical infrastructure. This 
includes providing conducive and well-ventilated working space for the DSWD FO III employees 
and ensuring the efficacy and efficiency of each worker is being served to all stakeholders.  

 
A comfortable and well-ventilated workplace is essential for the overall well-being of ICTMS staff, 
as it supports their ability to perform their duties efficiently. A pleasant environment within their 
workspaces enhances the atmosphere of respect, promoting a spirit of friendliness and cooperation 
despite the ongoing program implementation and operational challenges faced by the department. 
This also applies to the PPD Office at the AMSHCO Building and the Standard Section Office. An 
additional AC units are needed to foster such an atmosphere.  
 
The Department of Social Welfare and Development Field Office III (DSWD FO III), Building and 
Grounds Management Section, seeks to procure and install inverter-type air conditioning units to 
enhance comfort, and promote productivity in the workplace. This proposal is made to fulfill the 
mandate of ensuring a safe and comfortable workplace for every employee and providing adequate 
facilities for all stakeholders. 

 
III. Objectives 
 

1. To supply, deliver, and install inverter-type air conditioning units in the specified locations. 
 

2. To ensure the units meet the operational standards of efficiency, reliability, and performance; 
and 
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3. To enhance the working conditions in the identified offices, creating a conducive environment 

to improve the overall well-being and productivity of personnel through the installation of 
additional air-conditioning units. 

 
IV. Scope of Works 

The scope of work for the supply, delivery, and installation of air conditioning units at the Regional 
Office should cover comprehensive activities to ensure the units operate and are properly 
installed. Below is an outline of key tasks typically included in the scope of work for the activity: 

1. Coordination to DSWD FO III 

a) Scheduling: Coordinate with BGMS to ensure the proper implementation schedule of the 
activities. 

b) Entry: The Service Provider must ensure coordination with the security guards and fill out 
the Service Provider's request for entry. 

c) Implementation: The Service Provider must coordinate with the office heads before and 
after the activity and inform the status of their air conditioning units. 

 
            2. Supply and Delivery: 

a) Supply: The Service Provider must supply an inverter-type air conditioning unit and comply 
with all the minimum specifications provided. 

b) Delivery: The Service Provider must deliver and install to the designated locations within 
the region, and extension offices. 

c) Transportation, Handling, and Delivery: The Service Provider must transport, handle, 
and deliver the units at its own expense, ensuring that no damage to the units. 

 
3. Installation: 

a) Standard: The Service Provider must install the air conditioning units at the identified offices  

 and rooms, with coordination to the office heads. 

b) Placement and Connection: The Service Provider must ensure proper placement of units,  

 electrical connections, and other installation-related work with coordination to the BGMS. 

c)   Others Miscellaneous:  The Service Provider must ensure the insulation around pipes,  

and the unit itself is in good condition, or anything which could reduce cooling efficiency and 

energy performance. Ensure the drain pipes are connected, extended if needed, to the 

drainage and there are no water drippings along the area where the outdoor unit was 

installed. 

7. System Performance Testing and Commissioning 

a) Testing: Conduct thorough testing to ensure that all units are functioning correctly. 
b) Commissioning: Provide commissioning reports confirming the units' performance and 

proper installation. 

8. Documentation and Reporting 

a) Service Report: Submit a report on the condition of each air conditioning unit, highlighting 
any issues found and actions taken during the installation process.  

9. After the Activity 

a) Client Feedback: Gather feedback on the performance of the air conditioning units post-
installation to ensure the installation was effective. 

b) Warranty: Provide a minimum warranty period of one (1) year and five (5) years for the 
compressor for each unit from the date of installation. 
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c) After-sales Support and Maintenance Services: Provide after-sales support and 
maintenance services for the duration of the warranty. 

d) Coordination: In case problems occur to the air conditioning units within the service 
duration or warranty, the Service Provider must immediately check the unit and repair it if 
possible. In case of correction is required, the service provider must coordinate with BGMS 
within the day. 

 
This scope of work is designed to ensure that all air conditioning units installed at the DSWD Field 

 Office III operate efficiently. 

 

V. Detailed Estimate  
 
The following are the air conditioning units to be installed for DSWD FO III located at  the 
Government Center, Maimpis, and the City of San Fernando, Pampanga to wit; 
  

Item Description Quantity Unit Cost Total 

Split Type Wall Mounted ACU 2.0 HP Inverter 

 

Split Type Wall Mounted ACU 2.0 HP Inverter 
 
Aircon Category: Wall Mounted Split Type 
 
Motor type: Inverter 
 
Nominal Capacity: 2.0 HP 
 
Power Source: 220V, ~, 60Hz 
 
At least Energy Star of 4.0 
 
Provision of main power supply line (Circuit Breaker with 
case and wires) for each air-conditioning unit 
 
With a bracket for the condenser 
 
Tools, materials, and consumables to be used for the 
installation of the unit within 1st 10 feet of pipe length, 
including drain pipes from units to the sewer line 
 
Additional 5ft pipes, materials, and consumables to be 
used for the installation of the unit  
 
With free Installation in the designated areas 
 
Does not contain "controlled refrigerants" as defined 
under the Ozone Layer Protection Regulation 
 
Repairable Units and Available Replacement Parts (for a 
minimum of 10 years after the end of production) 
 

4 

  

 ₱ 49,244.80  

 

 

 

₱ 196,979.20  
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Recyclable packages and shall provide a packaging take-
back service 
 
With a minimum of One (1) Year Warranty including parts 
Repair and Replacement 
 
With a minimum of Five (5) five-year warranty for 
Compressor 

 
VI. Project Description 

 
This project aims to purchase and install Four (4) 2.0HP Air-conditioning units at the 
Department of Social Welfare and Development (DSWD) Field Office III Regional Offices. It 
involves the supply, delivery, and installation of inverter-type air conditioning units for the 
regional offices. The objective is to enhance the working environment by ensuring comfort for 
staff while reducing energy consumption. The scope includes the installation of the units in 
designated office spaces, testing, commissioning, and providing after-sales support and 
maintenance. This initiative aims to improve the overall productivity and comfort of the DSWD 
FO III workforce. 
 

VII. Contract Duration and Schedule 
 

The delivery and installation of all items must be within Sixty (60) calendar days upon the 
conformity of the Purchase Order and will be at the DSWD Field Office III, Government Center, 
Maimpis, City of San Fernando, Pampanga, 2000, Philippines. 

 
Failure to meet these deadlines will result in the service provider being subject to liquidated 
damages. 

 
VIII. Terms of Payment 
 

1. The Payment for this project shall be made upon completion of the following activities/  
scope of works. 
  

2. Payments shall be made within Thirty (30) calendar days upon receipt of all the required  
Building and Grounds Management Section documents. 
 

3. Payment shall be subject to applicable taxes, auditing, and accounting rules and  
regulations of DSWD relative to payment of procurement contracts. 

 
IX. Accountabilities 

 
1. The Service provider shall ensure that the scope of work is precisely rendered within the  

Duration. 
 

2. The Service Provider shall ensure the quality of work with a minimum of one (1) year 
including parts Repair and Replacement, and five (5) years for the compressor service 
warranty. 
 

3. The Service Provider shall exercise diligence in performing its services to ensure that no  
illness, accident, or damage will happen to any DSWD FO III employees, clients, or 
properties. The service provider shall assume full responsibility for any claims or liabilities 
arising from illness, accident, and/or damage due to its acts of omission and negligence. 
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X. Budgetary Requirement and Fund Source 
 

Based on the stated presentation, it is highly recommended that this proposal be approved in  
 the amount of ₱ 196,979.20 chargeable against ______________________ funds. 

 
 
 

Submitted By:                                                               

                      
  

CLEENTON P. CORONEL                                  
OIC Chief, Building and                
Grounds Management Section                         

 
                                           

Recommended as to purpose and necessity: 

 

 

ALLAIN R. MALIT 

OIC Chief, Administrative Division 

 

 

Approved / Disapproved: 

 

 

DIR. VENUS F. REBULDELA 

 

For the Regional Director: 
 
 

DIR. ARMONT C. PECINA 

Officer-in-Charge, ARD for Operation 
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