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TERMS OF REFERENCE

PROJECT TITLE : PROCUREMENT OF SERVICE PROVIDER FOR 
THE PRODUCTION OF DSWD LANYARD FOR 

CY 2025

ABC : PHP  466,096.71

REQUESTING UNIT : SOCIAL MARKETING UNIT

1. The layout will be provided to the winning service provider.

2. With Margin of Error of  ± 5% for the measurements.

3. Initial sample must be provided within 5 days upon issuance of PO. Final sample 
should be provided within 2 days after approval of  sample.

4. The end-user shall issue a formal letter informing the service provider that the final 
sample is accepted, which shall mark the start of the 30-calendar day completion 
period.

5. Must be delivered within thirty (30) calendar days from the date of approval of the 
final sample.

6. All items rejected by the inspection committee are eligible for replacement within 2-3 
days.




