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BILL OF QUANTITIES

Location:

Project Duration: 7

Mode of Procurement:

Source of Manpower:

I

Item 

No.
Quantity Unit

 Material 

Cost 

Labor                  

Cost
Unit Cost Amount

1 1.00 lot -                          

2 1.00 lot -                          

-                     

II

Item 

No.
Quantity Unit

 Material 

Cost 

Labor                  

Cost
Unit Cost Amount

1

1.1 159.00            sq.ft. -                       -                     

1.2 21.00              sq.ft. -                       -                     

-                     

Total Direct Cost (II) -                                               

MOBILIZATION / DEMOBILIZATION

 0.9m width sliding door on Powder Coated White Aluminum 

Frame, partial frosted, with complete accessories 

Glass and Aluminum

 Fixed Glass Partition (ht. to ceiling) on Powder Coated White 

Aluminum Frame, partial frosted, with complete accessories 

SUB - TOTAL (Glass and Aluminum)

Name of Project:

SUPPLY OF LABOR AND MATERIALS FOR THE 

INSTALLATION OF STORAGE PARTITION AT 

PERSONNEL ADMINISTRATIVE SECTION

DSWD Region III FO3 Main Building, DMGC Maimpis, 

CSFP

Health and Safety

CONSTRUCTION WORKS

Total Project Cost: -PHP                                                                      Calendar days

Source of Fund:

Date: Monday, 13 November 2023 Outsource

GENERAL REQUIREMENTS

F VAT (5% of A+B+C+D+E) -                                               

TOTAL PROJECT COST -PHP                                        

D Contractor's Profit (10% of A+C) -                                               

E MOB/DEMOB(I.1) -                                               

B

C

RM Buildings Small Value Procurement

Health and Safety (I.2) -                                               

OCM (0.12% of A) -                                               

A

Item Description

Item Description
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PROGRAM OF WORKS

Location:

Project Duration:

Mode of Procurement:

Source of Manpower:

I

Item 

No.
Quantity Unit Unit Cost Amount

1 1.00                lot -                     

2 1.00                lot -                     
II

Item 

No.
Quantity Unit Unit Cost Amount

1 Glass and Aluminum 1.00                lot -                     

-                    

Contractor's Profit (10% of A+C) -                                                     

E MOB/DEMOB (I.1) -                                                     

F VAT (5% of A+B+C+D+E) -                                                     

MOBILIZATION / DEMOBILIZATION

Health and Safety

A Total Direct Cost (Material, Labor and Equipment: Item II) -                                                     

B OCM (12% of A) -                                                     

C Health and Safety (I.2) -                                                     

SUB TOTAL (Construction Phase)

TOTAL PROJECT COST -PHP                                              

Small Value Procurement

Outsource

Item Description

GENERAL REQUIREMENTS

Item Description

D

CONSTRUCTION WORKS

Source of Fund: RM Buildings

Date: Monday, 13 November 2023

Name of Project:

'SUPPLY OF LABOR AND MATERIALS FOR 

THE INSTALLATION OF STORAGE 

PARTITION AT PERSONNEL 

ADMINISTRATIVE SECTION

DSWD Region III FO3 Main Building, 

DMGC Maimpis, CSFP

Total Project Cost: -PHP                                                            7 Calendar Days
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TERMS OF REFERENCE 
 

I. Project Information 
  
a. Title: Supply of Labor and Materials for the Installation of Storage 

Partition at Personnel Administrative Section 
 

b. Duration: Seven (7) Calendar days 

 
c. Location: DSWD Field Office III, Government Center, Maimpis, City of 

San Fernando, Pampanga, 2000 
 

d. Proponent: PAS 
 

e. Budgetary Requirement: Sixty-Five Thousand Pesos (₱ 65,000.00) 
 

f. Fund Source: RM Building 
 

II. Rationale  
  

The Personnel Administrative Section, adheres to its thrust in managing 
personnel records of employees for the Field office. Correspondingly, they provide 
safekeeping and security on vital personnel documents. 

 
Improving the facility and securing vital personnel records aligns with the 

department’s policy in providing the best support we can offer to our employee. 
Apparently, the accessibility and safety of documents are also an important part 
that provides future record references for current, resigned and even retired 
personnel. Moreover, it contributes to the orderliness of the facility in compliance 
with ISO certification and 7s of Good Housekeeping. 

 
The Admin Division provides leadership, staff expertise and support in the 

management and addressing matters related to physical facilities and 
infrastructure. Thus, recommending and implementing this project will complement 
the employees’ needs. 

 
III. Objectives 

 
1. To provide secured space for permanent personnel files. 
 
2.   To maintain good conditions of files and prevent further deterioration.
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IV. Qualifications 
 
The qualifications of the Contractor are: 

 
1. Must have a valid PCAB licensed. 
2. Must be duly registered with the Philippine Government Electronic 

Procurement System (PhilGEPS). 
3. Please see attached Contractor’s TOR for other details. 

 
V. Scope of Works 

 
The Administrative Division - General Services Section is responsible for 

ensuring the facility conditions, providing better and safe access, and compliance 
to the 7s of Good Housekeeping in order to achieve the organization's vision and 
goal. Thus, in order to ensure the section’s contribution in the achievement of the 
said vision, the proposal “Supply of Labor and Materials for the Installation of 
Storage Partition at Personnel Administrative Section” is being made. The following 
Scope of Works are as follow: 

 
1. Partition wall for personnel file storage 

 
VI. Detailed Estimate 

 
The proposed project includes Improvement and Repair of specified offices. 

The funding source, which is the RM Building will entail the supply of labor and 
materials for civil, electrical, mechanical, and architectural works with the following 
estimates; 

 
(Please see Program of Works, Bill of Quantities and DUPA) 

 
VII. Accountabilities 

 
1. The Service provider shall ensure that the scope of work and schedules 

are diligently rendered. 
2. The Service Provider shall ensure the quality of work with minimum of 

one (1) year service warranty. 
3. See Contractor’s Terms of Reference for other details. 
 

VIII. Contract Duration and Schedule 
 
The contractor is advised to start a day after the pre-construction meeting 
and must be finished within Seven (7) Calendar days. (See schedule of 
Works). 
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IX. Budgetary Requirement and Fund Source 
 

A total of Sixty-Five Thousand Pesos (₱ 65,000.00) is the budget needed in 
order to carry out this proposed construction project which will be charged 
against: ______________________. 

 

Particulars Object of 

Expenditure 

Project 

Duration 

Total Cost 

SUPPLY OF LABOR AND MATERIALS 
FOR THE INSTALLATION OF STORAGE 

PARTITION AT PERSONNEL 
ADMINISTRATIVE SECTION 

 

RM Building 

7 

Calendar 

Days 

(see 

Schedule 

of Works) 

 

₱ 65,000.00 

Total Project Cost: ₱ 65,000.00 
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1.)

2.)

3.)

Allowable Range for 

Contract
 ≤ 30 Million 

4.)

 CONTRACTORS TERM OF REFERENCE 

Name of Project:

SUPPLY OF LABOR AND MATERIALS 

FOR THE INSTALLATION OF STORAGE 

PARTITION AT PERSONNEL 

ADMINISTRATIVE SECTION

Location:
DSWD Region III FO3 Main Building, 

DMGC Maimpis, CSFP

A.) Contractor's Qualifications

Total Project Cost: ₱65,000.00 Project Duration: 7

Source of Fund: RM Building
Mode of 

Procurement:
Small Value Procurement

Date: Monday, 13 November 2023
Source of 

Manpower:
Outsource

Size Range License Category Classification

Small B C & D General Building

Service Provider/ Contractor shall have competence and meaningful experience of minimum of Three (3) years of 

Construction/repair/renovation/improvement works.

Service Provider/ Contractor shall have a Single Largest Contract with similar project contract and scope such as 

construction, improvement/ rehabilitation/ repair of building interior/ exterior works completed within the three (3) 

years from the deadline of bid submission, whose the value of contract amount must be at least fifty percent (50%) 

of the ABC with supported by the Contractors Performance Evaluation System rating or a certificate of satisfactory 

rating or certificate of satisfactory completion of the project issued by the owner of the previous completed project.

Service Provider/ Contractor required minimum license shall be at least:

Service Provider/ Contractor shall have at least a License Civil Engineer or Architect with minimum experience of one 

(1) year/s,  and General Foreman with minimum experience of one (1) year/s of finishing works in construction 

industry.

1.)

2.)

3.)

1.)

2.)

3.)

C.)     Contractor's Responsibilities and Conditions

B.) Contractor's Working Hours

All normal works for regular days of this contract shall be performed during office hours (8:00am to 5:00Pm) 

and noisy works shall be performed during after office hours, including Weekends, Holiday and Special 

Holiday with proper coordination/approval to Admin-GSS/Implementing Team.

The Contractor/Service Provider shall be required to furnish safe, proper and sufficient lighting arrangement 

during overnight works.

Weekends/holidays shall deploy a maximum number of manpower based on the submitted Contractors 

Schedule, just to catch-up the possible delays due to possible stoppage instructed by Admin 

GSS/Implementing Team.

Contractor/Service Provider shall request a Pre-Construction Meeting with Admin-GSS/Implementing Team 

before the start of work.

Contractor shall control the generation of dust and flying particles from the operation and shall provide a 

temporary closure to prevent creation of nuisance to the adjacent offices/rooms;

Contractor/ Service Provider shall submit performance security, own construction schedule, manpower 

deployment schedule, equipment’s/ tools schedule, list of manpower to be deployed and Project Site 

organizational structure within Ten (10) days upon received of Notice of Award. Non-compliance for the 

submission of documents on the alloted period shall be grounds for sanctions stated on section 40 of 2016 

Revised IRR of the RA 9184 GPPB.
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4.)

5.)

6.)

7.)

8.)

9.)

10.)

11.)

12.)

13.)

14.)

15.)

Contractor/Sevice Provider shall issue a Certification to the Procuring Entity that the Equipment listed in their 

Previous Awarded Project/s will no longer be used to the other DSWD Project/s for Bidding except for 

Service Truck. In case, the Equipment is rented; the Contractor/Service Provider shall submit a copy of 

Lease of Agreement.

The Service Provider must conform with the warranty provision in accordance with section 62.2 of revised 

IRR of RA 9184, one (1) year from project completion up to final acceptance or the defects liability period.

Contractor/Service provider shall submit weekly progress reports with attached progress photos to Admin 

Division Implementing team with completed signed by the contractor project imlpementation team;

Contractor/Service provider shall provide delivery receipt or list of all materials brought inside the compound 

including the list of equipment and tools;

Contractor/Service provider shall provide complete uniform with ID and basic PPE for all the construction 

worker and personnel; and

Contractor/Service Provider shall strictly comply/observe the Construction Safety Guidelines for the 

Implementation of All Infrastructure Projects during the Covid-19 Public Health Crisis as per DPWH 

Department Order No. 35 Series of 2020. 

Contractor/Service Provider shall assist the DSWD in securing Building Permit, Occupancy Permit and other 

clearances without additional cost.

Contractor/Service provider shall provide warning signages on on-going works;

Contractor/Service provider's workers shall sign on the logbook before entering the premises as reference 

of the DSWD-Regional Center security guards.

Contractor/Service provider shall provide/submit Statement of Works Accomplishment, Progress Photos and 

other necessary documents as requirement of the billing request;

the end user may require at least one Licensed Civil Engineer or Licensed Architect as a project Engineer/ 

Supervisor from the start until completion stage;

Contractor/Service provider shall coordinate to the Admin-GSS/Implementing Team all the execution of 

works;

1.)

1.) List of Minimum majorequipments/ tools requirement are the following

a.) 1-units Chipping Gun/ Drilling  Tools

b.) 1-units Grinder Portable/ Machine

D.) RECOMMENDED PAYMENT ARRANGEMENT SCHEDULE

The Payment for this project shall be made upon completion of the following activity/ scope of works:

Must be One-Hundred Percent (100 %) of project completion/ physical 

accomplishment with the submission of Billing Statement, 

Progress/Accomplishment Report, Statement of Work Accomplished, 

Progress Photos, and Narrative Report.

1 Time Payment: 100% of the total contract 

cost

Payment Tranches Outputs/ Deliverables

E.) CONTRACTOR'S MINIMUM MAJOR EQUIPMENTS AND TOOLS REQUIREMENTS
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1.)

2.)

3.)

4.)

5.)

6.)

7.)

8.)

9.)

10.)

F.) OTHER GENERAL REQUIREMENTS

All dimensions/level etc. indicated in the drawing plans are to be verified on the site and/or Admin-

GSS/Implementing Team;

All materials are subjected for the approval by the End- user/Admin-GSS/Implementing Team;

Any discrepancies, either between written dimensions and site dimensions shall be brought to the Admin-

GSS/Implementing Team office before executing the works;

All equipment, tools, scaffolding and other personnel needed shall be provided by the service 

provider/contractor;

Removal, dismantling and demolition work shall be coordinated and requested to the Admin-

GSS/Implementing Team;

All waste materials shall be turned over to the Admin-GSS/Implementing Team with proper documentation;

All works shall comply with the National Bulidling Code of the Philippines, Fire Code of the Philippines, 

Philippine Electrical Code and Department rules and Regulations and othe relevant laws, rules and 

regulations.

No additional/extra cost to be claimed/charged by the Contractor for the Construction Works alone other 

than those expressly approved by the Procuring Entity

All actual and neccessary expenses incurred during the application of Building Permit,Occupancy Permit and 

other clearances will be shouldered by DSWD except those incurred by the Contractor/Service Provider in 

assisting the DSWD and No Construction will commence without Building Permit.

The Service Provider shall ensure quality of work and warranty of at least one (1)year from the completion 

of project.
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November 13, 2023

Project Location

START 

DATE

FINISH

DATE
DURATION REMARKS

1 Glass and Aluminum Works Day 1 Day 7 7

NOTES                                                                                                         SUMMARY

Date Project/TA Control #

Name of Project
SUPPLY OF LABOR AND MATERIALS FOR THE INSTALLATION OF STORAGE PARTITION AT 

PERSONNEL ADMINISTRATIVE SECTION

DSWD Region III FO3 Main Building, DMGC Maimpis, CSFP

ACTIVITY / SCOPE OF WORKS

1.  This approved Schedule of Works shall be properly 

executed

2.  Any changes/revision shall be subjected for re-

approval of new Schedule of Works

Target Date of Start 1 day after the Pre-Con Meeting

Target Completion Date 7 days from Start

Project Duration 7 Calender Days
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