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DEPARTMENT OF SOCIAL WELFARE AND DEYf,LOPMENT

Regional Office trI
Government Centre, Maimpis, City of San Fernando (P)

REQUEST FOR QUOTATTON

RFQ No. 2022-04-163
PR No. 2O22-04-39L

*CowIPENYNAME
*BUStr{Ess ADDRESS
*coNtaclrPERSoN
*coNrl.crNUMBER

SirAvladam:

The DSWD Regional office IfJ, fhrough its procurement section, hereby requests you to;ubmit price quotations for the following

items/services tisteA in Annex a gorm 04-A/ Annex B (Form 04-B) for the procurement of;

Tirle of project: cATEnn{G/rrooD SERVICES FOR THE CONDUCT OF TTGBmV{NCE REDNESS

COM1VIITTEE TITAINING" ON APRIL 22 .2022 IN LICAB' NTIEVA ECIJA.

please quote using the business name indicated in your original receiptlsales invoice. Also, your quotation should be accompanied by

adequate technica-i documentation and catalogue(sj and/or Lther printed materials or pertinent information for each item quoted if
applicable.

To assist you in the preparation ofyour request we include the necessary technical specifications, required quantities and

TERMS ANI} COF{DITIONS:

l. Technical Components: Interested suppliers are required to submit the following;

2. ABC of Project: PI!?jQQSQ
3. Award Basis: Award shall be made to the supplier(s/ service provider(s) on per:

tf
Item Basis Lot Basis

4. The procuring Entity reserves its right to reject bid or if already awarded, automatically cancel such award in case of failure
to deliver all the items in its respective quantity and technical specifications in acoordance with herein indicated award basis.

5. Place of Delivery: ltems/Materials requested shall be delivered at;
within Licab. Nueva Eciia
at the expense of the supplierlservice provider within the period specified below,

6. Delivery Terms: Base on Date of Activity upon receipt of Purchase Order/Job Order/Contract/ Notice to Proceed. If the
supplierlservice provider failed to deliver or perform the services under the contract/Po within five (5) days without valid
reason acceptable to the procuring entrty (DSWD) the confact may be terminated through a notice to be issued by the Head
of Procuring Entity (HOPE). The procuring entity shall then proceed to negotiate with the succeeding responsive supplier/s if
applicable or any other available valid option subject to the Rules and Regulations of R.A. 9184.

7. Deadline of Submission: The DSWD Regional Offrcs IIl, through its Frocurement Section will receive duly accomplished
quotations until April 12. 2022. Quotations submitted beyond the deadline will not be accepted.

8. Manner of Submission: Your bid/quotation shall be subnritted together with this fbrrn in

Project, Name/Title of Pro-lect, Supplier/Service Provider's Business Name.

9. Validity of the Offer: Standard quotation(s) validity shall be for a minimum period of thirry (30) calendar days from the
date of the submission of your bid/quotation thru the following manner to constitute ACCEPTANCE;
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However, sh'uid you stipulate your own ofrer validity for the above-mentioned proiect on the Annex AIB forrn' the

standard requirement above shall be superseded.'rr,n. supplier/servt""';;il"; noitnar*u the quotation during the validity

period andror refuse ," 
".".pi,rr. 

,*id of,r..o*., *'hen und if awarded without an accepiable iustification' then the

sLrpptier(s)/se.ri.. proriiJ;Gi ,;;; be ban,ecl n'o* pu,ti"ipating with DswD RO IIl',s procurement for a minimum period of

three (3) months-

10. Alterations: Any interlineations, erasures or overwriting shail be valid only if they are signed by the supplier or any of its

, r. *X?;iliffi'X?td:t"l',T:iijl'3f1";. determinerr to be substanriauy responsive. to.rhe rechnic.al specifications will be evaluated

by comparison of their pr.ices. In evaluating the quotations, the Purchaser will adjust any arithrnetical errors as tbllows:

r where there is a cliscrepancy between the unit rates ancJ the line item total resulting from multiplying the unit rate by

the quantity, the unit rate as quoted will govern;

r where there is a miscalculation in the aniountis in t-rgures in the total quoted award basis' the amount of bid as

calculated Ly tf,re nAC rvill prevail (base on the adjusted line item total per item)

r lf a suppliei reluses to accept the correction, his quotation will be rejected.

12. Award of purchase order/Job order: The arvarcl shall be made ro the bidder offering the lowest evaluated price thral is

responsive/meets the minimum technical and frnancial requirements or rvhatever is deemed most advantageous ol1 the part of

DSWD ROlll as determined by the Bids and Awards cornmittee (BAC).

13. Liquidated damages/penalty: In case of failure to make the full clelivery rvithin the time specified in the delivery terlns, a

penalty of one-tenth of one percent (0.001) of the cost of the unperformed portion for every day of delay shall be imposed. If
the cumulatiye amount of liquitlated damages reaches ten percent (10%) of the amount of the contract' the Procuring

Entity may rescind ot terminate the contr.act, -ithort prejudice to other courses of action and remedies available uncler the

circumstances. {20 l6 Revised IRR of R.A 9184 Annex "I" Cuidelines on Termination of Contracts)

l.l. Terms of payment: payment shall be made within seven (7) to fifteen (15) working days thru Check (fbr first time

suppliers) or LDDAp, only upon full delivery/performance of the items/materials/services and acceptance by the

requisitioning unit and/or the inspection and acceptance contmifiee and presentation & submission of complete documents to

Finance Division. For Non-LBP Accounts, LDDAP service charge will be borne by the Supplier/Service Provider thus

enconraged to open Land Bank of the Philippines Account.

15. Authenticity of Signatures: The DSWD ROIII requests an accomplished copy of the Certificate of Signatory Fornr fronr

your company to identif,i your duly authorized representatives and determine thr:ir respective signatures for security

purposes. If you are a newlv registered supplier, please request the form from our oftice and submit it together with your

quotation.

16. Brands and Model Numbers: For supplieslgoods, all bids must be quoted with a corresponding brand next to its quoted

price. If your off'er does not have a specific brand, the term "generic" should be stated tbr Goods/Supplies oniy. Likewise, all
equipment (I.T., Fumiture" Appliances, etc.) must have a specified brand oftbr rvith con'esponding modeI number. Non-
compliance of this provision will automatically disqualify your bid/quotation.

Further information can be obtained from:

Address
Tele Fax
E-mail Address

DSWD ROIII. DMGC, Brgy. Maimpis. San Fernando, Pampanga
(A 4 5\ 86 L -5 63 0 I 2413 local 1 27
quqlqtiqn. fo3@dsruLgAy.ph

Please acknowledge the receipt of this request letter which will serve as a formal letter of invitation to bid by affixing your siqnature
below.

Sincerely

JENNIF'ER CAMPANG MORALES
Admin. Officer V, Procurement Section

Concur:red by:

SUPPLTER/SER\TICE PROYIDER
(Signature over Printed Name)

----Remarks:

Supplieri Service Provider szlbntitted l-rislher bid bolbrc closing datei Irxpressed interest to bicl

Supptieri Service Provider did not submit hislhcr bid betbre closing datelExpressed disinterest to bid

t:]n
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uno tu i*po" uaai$onar tems irnrr condition! as il mav deern proper

Procurement l'oril No' 04-A "ANNEX A"

A, PROJECT DETAILS

,TtTt,E OIT PROJI]'CT

AI}C OF PRO,]ECT

REI.'ERIINCE PR NO,

RF',Q l{tr}1BER

REQUESTINC OlFr(ltl

B, 0troTL/t)F l''ER

NA;\IA OF FIRNI,/OFI'EROR :

AUSINOSS ADDRESS

CONI'ACT PIITSON :

CON] {C l'Ntri{t ER i

lpk,st kconpli\hthe reqil.adltoU il' rcdn\,cri\* (" ")l

Sir/\,[ada,nr

DEPARTMENT OF SOCIALWELFARE AND DEI'ELOPMENT

Regional 0itlcc III

PRI{]I' QTIOTAT ION TTOR\'I

.I []NNI}'ER CANtPAI{G MOR,I.LI]S

Aclnrin Officcr V Prtrlr.nlctrl S$liori

Caterhrg/FoodServicesfortheconductof,,GritvanccR€dnes$(lomrnitteeTrliningl,orrAprit22'2022inLiealr.Nuevactija

4Eqg'0s

20224+391

202244-163

KAI,ASI.KIS

D,\T'E

Alier having carcfully- read aid accepred the'lerms and Conditioils as per .ttached RFQ, l/\\'e quole yorl on lhe items,'sefrices at pnces ile'euilder

I'T'I'M
NO. QTY. UNIT PURCHASER'S SPECIFICATIONS UNITCOST TOTAL COST

I LOT CATERING,'FOOD SER\ACES

A, REOUEST INFO

Date. Apill 22.?.022

Provincral Locatiotl; Nueva Ecrja

Exacl L,ocation of Delivery: Wilhirl Licab, Nueva Lcija

Number of Days: One ( 1 ) Day

No. of Participarrts: Fonv Iive (45) pax

Meais to be serve; AN1 Snacks- l-unch, Pful Snacks

'11'pe ol'Sen'ing: Packed lVleals ct Snacks

B. FOOD/MENU

DLY L - April22,2022

45 DAX AM SNACKS {Preferred Menu) 1 il{}.00

45 DAX LtTNCH (Preferred Menu) 3f)0.fi11

45 pax PM SNACKS (Preferred Menu) l{H}.0$

C. MINIMUM REQUIREMENTS

> Everl'A,Ieal./Snacks must be accompanied n'ith drinks

> [,unch mrsl lrave I)essert

). Lullch rnusr irave a minimum of Tu,o (2) Main Course & One (1) Vegelables Disl.r

> l.unch ready tbr sen ing at 1 
'l :00am

> Snacks ready lbr serving at 9:-l0am

> On l ime de livery of rneals

> Provision ofl:ree Iilowing Clollee u,rth tree disposable cups and stirrcr

> Provision ofPacked Disposable Utensils

D. Other Requirement:
> Service Provrder/Servers should be cearod llith harrnet. g.loves and mask r,rhile sening the partrcrpants

* NOTHING FOLLOWS *

TOTAL BID (Amoilnt iil Figuresi:

APPROVED BUDGET FOR THE CONTRACT (ABC) 22,s00.0a

AWARDBASIS: / lltemBasis /XllotBails
The above-cluoted prices ue inclusive ofall costs and applicable tares.

SI]PPLIIR/SERVt{]E PRO\TIDER

lSigume 0rer PrirtcJ Nut)
Name & Srgnahle of (-anvasser



ProcurementForm No' 04-A (ANNEX B)

DEPARTMENT "r 
t"ffirYJ#ffi AND DEVELOPMENT

TECHNICAL SPECIFICATIONS

Bidde rs/Supplie rs must state ,,coMpL\", or ,,NOr coNlpr..y" ir the column "statement of compliance" tg*inst eae h of the individual parameters of eath

"Specification." Please do not just plate check on the SOC portian'

APROJECTDETAILS

TITLE OF PROJECT

ABC OF PROJECT

REBERENCE PRNO,

RTQNUMBER :

REQUESTING OFFICE

B..OUOTE/OFFER
*NAMEOFFIRM/Otr'FEROR i

*BUSINESSADDRESS :

*CONTACTPBRSON :

*CONTACTNUMBE,R :

lp I an! e il L:c o trrpli! h I lre rc4uircd.liekl in red ttste,sk (' " ")l

Catering/f oorl Services for the condutt of ,,Grievance Redness (]ommittee.I.raining', on,\pril 22 ,2822 in I,icab, Nueva llcija

22.500.m

2m2-t4-391

2fr22-O+163

KAI,AHT- I{KB

*I}ATE:

AWARD BASIS TECHNICAL SPECIFICATIONS BIDDER'S

ITEM
NO.

SCOPE (Purchaserts Required Specffications) STATEMENT OF COMPLIANCE

TERING/IOOD StrRVICES

I LOT

A. REQUEST INFO
Date: April 22,2022
Provincial Location: Nueva Ecija
Exact Location of Delivery: Within Licab 

'
Nueva Ecija

Number of Days: One (1) Day

No. of Participants: Forty Five (45) pax

Meals to be serve: AM Snacks, Lunch, PM Snacks

Type of Serving: Packed Meals & Snacks

B. I'OOD/MENU
DAYI-April 22,2022
AM SNACKS (Preferred Menu)
Lt iNCH (Pret-erred N4enu)

PM SNACKS (Prefeued Menu)

C.MIMMUM REQUIREMENTS
> Every Meal/Snacks musl be accon-rpanied r.r'ith drinks
> Lunch must have Desserl

> l-unch mr$t have a minimum of Tr,vo (2) Nlain Course & One ( l) Vegetables Dish

> l-unch ready ibl serving at 1 1:00am

> Snacks ready lbr serving at 9:30arn

> On Time delivery of meals

> Provision of Free Flowing Coffee with free disposable cups and stirrer
> Provision of Packed Disposable Utensils

D. Other Requirement:
> Service Provider/Servers should be geared with hairnet. gloves and mtrsk wlrilc
serving the participants

* NOTHING FOLLOWS *

I hereby certifr to comply with SOME I A-LL of the above Technical Specificationls.

DEALERISUPPLIER


