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DEPARTMENT OF SOCIAT WELTARE AND DEVELOPMENT
Regional Office III
Govemment Centre, Maimpis, City of San Fernando (P)

REQUEST FOR QUOTATTON

RFQ No.202Z-04-l$O
PR No. 2022-04-366

*colrPLlwNAME
*trusrvnss EDDRESS
*cot'lrlct PERSoN
*CONTACT NUMBER

Sir,Madam:

The DSWD Regional Office III. through its Procurement Sectir:n, hereby requests yori to subrnit price qr-rotations fbr the lbllowing
itemsiservices listed in Annex A (Form 04-A)l Annex B (Form 04-B) fol the procurenrent of;

Title of Project CATERINGIFOOD SERYICES FOR TIfi CON,DUCT OF "FIN.{NCIAL MANAGEMENT
TRAINING'' ON APRIL 18.19" 2022 IN SAN JOSE DEL MOI{TE. BULACAhI.

Please quote using rhe business name indicated in your original receipt/sales invoice. Also, your quotation should be accompanied by
adequate technical docuner(ation and catalogue(s) andlar other printed materials or pertinent inforrnation for each item quoted if
applicable.

To assist you i.n the preparation of your request we include the necessary technical speciflrcations, required quantities and
TERN{S AND CONDITIONS:

l. Iechnical Components: Interested suppliers are required to submit the fbllowing;

2. ABC of Project; P 81.900.00
3. Award Basis: Award shall be made to the supplier(s)/ service provider(s) on per:

tl
Itern Basis l,ot Basis

4. The procuring Entit}, resetves its rightto reject bici or if already arvarried, automaticaliy cancel suclr award in case of failure
to deliver all the items in its respective quantity and technical specifications in accordance with herein indicated award basis.

5. Place of Delivery: ltemsA4aterials requested shall be delivered at;
within San Jose Del Monte. Bulacan
at the expense of the supplier/service provider within the period specified below.

6. Delivery"Ierms: Base on Date of Activitv upon receipt of Purchase Order/Jot: OrderiContract/Notice to Proceed. trf the
supplier/service provider failed to deliver or perform the services under the contract/P0 rvithiE five (5) d4ys rvithout valid
reason acceptable to the procuring entity (DSWD) the contract may be terminated through a nolice to be issued by the Head
of Procuring Entity (HOPE). The procuring enriry shaii then procecci to negotiate rvitir the succee<iing responsive supplieris il
applicable or any other available valid option subject to the Rules and Regulations of R.A. 9 i 84.

7. Deadline of Submission: The DSWD Regional Office III, through its Procurentent Section will receive duly accomplished
quotations until April 8. 2022. Quotations submitted beyond the deadline will not be accepree{.

8. Manner of Sutrmission: Your bidrquotation shall be submitred together rvith this ftrnn in

Project, Name/Tille of Project, Supplier/Service Provider's Business Name.

9" Validity of the Offer: Standard qLrotation(s) validity shall be for a minimum period of thirty (30) calendar days from the
date of the submission of your bid/quotatian thru the following manner to constitute ,4CCEPTANCE:



PS Copy

Iilowever, should you stipulate your own Oiier Vaiidity lbr the above-tnentioted project on the Anrrex AiB lbntr, the

starrdard requirement above shall be superseded. lf the supplier/service provider withdraw the quotation during the validity
period and/or refuse to accept the award of a contract when and if awarded without an acceptable justification, then the

supplie(s),rservice provider(s) may Lre bannecl from participating with DSWD RO III's procurement lcrr a minimum per"iod of
three (3) months.

10. Alterations: Any interlineations, erasures or overwriting shall be valid only if they are signed by the supplier or any of its
duly authorized representative(s).

I l. Evaluation of Quotations: Offers determined to be substantially responsive to the technical specifications will be evaluated
by comparison of their prices. In evaluating the quotations, the Purchaser will adjust any arithmetical errors as follows:

. where there is a discrepancy between the unit rates and the line item total resulting lrom multiplying the unit rate by
the quantity, the unit rate as quoted will govern;

o where there is a miscaiculation in the amount/s in frgures in the total quoted award basis, the amount of bid as

calculated by the BAC will prevail (base on the adjusted line item total per item)
o lfa Supplier refuses to accept the correction, his quotation will be rejected.

12. Award of Purchase Order/Job Order: The award shall be made to the bidder offering the lowest evaluated priee that is
responsive/meets the minimum technical and financial requirements or whatever is deemed most advantageous on the pmt of
DSWD ROIII as determined by the Bids and Awards Committee (BAC).

13. Liquidated damages/penalty: In case of failure to make the full delivery within the time specified in the delivery terms, a
penalty ofone-ten& ofone percent (0.001) ofthe cost ofthe unperformed portion for every day ofdelay shall be irnposed. If
the cumulative amount of liquidated damages reaches ten percent (10%) of the amount of the conkact, the Procuring
Entity may rescind or terminate the contract, without prejudice to othsr courses of action and remedies available under the
circumstances. (2016 Revised IRR of RA 9i84 Annex'oI" Guidelines on Termination of Contracts)

14. Terms of Payment: Payment shall be made within seven (7) to fiIteen (15) working days tlru Check (for tlrst time
suppliers) or LDDAP. only upon full delivery/perfbrmance of the itemslmaterials/services and acceptance by the
requisitioning unit and/or the inspection and acceptance comrnittee and presen,tation & submission of complete documents to
Finance Division. For Non-LBP Accounts, LDDAP service charge will be borne by the Supplier/Service Provider thr"rs

encouraged to open Land Bank of the Philippines Account.

15. Authenticity of Signatures: The DSWD ROIII requests an accomplished copy of the Certilicate of Signatory Form from
your company to identify your duly authorized representatives and determine their respective signatures for security
purposes. If you are a newly registered supplier, please request the form from our office atrd submit it together with your
quotation.

16, Brands and Model Numbers: For supplies/goods, all bids must be quoted with a corresponding brand next to its quoted
price. Ifyour offer does not have a specific brand, the term "generic" should be stated for Goods/Supplies only. Likewise, all
equipment (I.T., Furniture, Appliances, etc.) must have a specified brand offer with corresponding model number. Non-
compliance of this provision will automatioally disquali$ your bid/quotation.

Further information can be obtained from:

Address
Tele Fax
E-mail Address

DSWD ROIII. DMGC. Brgy. Maimpis. SanFernando. Pampanga
(.045) 86 1 - 5 63 0 / 24 13 local 127
q u otatio n. fo3(Od swd.jqov. ph

Please acknowledge the receipt of this request letter which will serye as a fbrmal letter of invitation to bid by aflxing your signature
below.

Sincerely

V, Section

Concurred by:

SUPPLI}R/SERVICE PRO\III}ER
(Sipature over Printed Name)

M(

----Rpmarks:

SupplieriService Provider sttbmittecl his/her bitl bclolc closing rlate/ Expressed interest to bid
Supplieri Service Provider did not submit his/her bid before closing datelExpressed disinterest to bid

[]
t:]



PrucureEent Forff No.04-A "ANNEX A"

DEP.{.R[I{ENT Ol- SOCLAI- \YELFT\RE AND DEVELOPMEN'r'
Regionai Oflice 1ll

PRICE QUOTATION FO}L\{

. 2022 fhe DSB'II R0lll reserres the right lo accepl or reject mv or all quotanons md to nrpose add,tioral lemls aild condrlions as lt may deem proper

A. PROJEC DETA]LS

TITLE O!'PROJI]Ct'

ABC OF PROJEC'T

REI'trRf N(]E PR NO.

RFQ NtrllltER

RTQUTSTINC OFFICE

B. Ot.r(}'rll.ioF!'ttfi

NAIVIE Ot rItU\'Ot[[ROR
BT]SINESS ;\DDRESS

fONTAC'I'\T I\IRIR
lfu6e n.a,nphn, *e NquircdJicu in rcd ae.itk {' ")l

Srn Madamr

Caterilg/I'ood Senices lor the condtrct of " F inancial l\l:ruagemcnt 'fmining o April 18 - 19, 2022 in San Jose Del Nlonlej Bulacan

81.000-00

2022-01-366

2fi7!-nc.tu

KI.L]IHI - KLB

,llA-t r :

Alier having cuetlilly read ud accepled lhe Trrms and Conditions Ls per attehed RfQ. LrWe quote you on lhe itenN/sen,ices at pdces hereurder.

AWARD BASIS: r r' lienr Basis ,/ X ,ilot Basis

The abore-quoied prices ae indrrsire ol irll cr>str arrd applicable taxes

s( rppl,l IR/sRRvrci] pRovIt][k
islgnntiire Olcr Prurtcd hra0e)

lTIM
l\io. QTY. L]NIT PURCEASER'S SPECIX'ICATIONS UNIT COST TC'TAL C'-'S'I'

1 LOT CA:TERING/TOOD SER\TICES

A. RIQUIST INFO

Date: April 18-19, 2022

Provincial Location: Withir Bulacur

Eract Location of Deliyrn.: silhin -\211 -1o5g L)el \linte Bulrcar

Number ofDays: Two (2) davs

Nmber of Participqntsr Eishfy On€ {81) rrd

Nlenls to br serve: '\![ Sracks- I urch- P\l Snacks

'Iype of Scn'inq: Packed Ntcals ald Snacks

B. TOOD/MENU

DAYI-,\prili8,2022

81 Dax AM SNACKS (Preferred Metru) I O{J.{t{i

8l Dtr1 LUitiCiI (Prefered Menu) J(i(i.ilii

8t Dax PM SNACKS (Preferred Menu) 180.ii{i

DAY 2 - Aprit 19, 2022

81 Pax ADI SNACKS {Preferued Menu) !1,0.8{,

8l Daf LLINCH (Preierred Menu) 300.iii'

81 PM SNACKS (Preferred Mmu) I i,$.il{l

C. MINIMUM ROQUIREMENTS

> Erer5, \lsaiisnacks rnusr be accompanieri rvith drinks

r, Lmoh rnusl lral.e Dcsscrl

:' Lrnch nusl have a nilirlurn of -l'lrree (1) \4ain Course

> Lunch ready firr sen'intl at i l:00arn

> Snacks ready for seryinq at 9:30aln and::l0Dm

* NOTITING trOLLOWS *

TOT1l- Rll) Llmount in Fieure"-t:

APPROWD BADGET FOR W{E CONTX.ACT {At}c ) 81,000,00

Slgnaaure ofCillvasser



Procurement Form No, 04-A (ANNEX B)

DEPARTMENT OF SOCIAt, WELFARE AND DEVELOPMENT
Regional Office Ill

TECHNICAL SPECIFICATIONS

Bidders/Supplierq must sfate ilCClMPLyn or I'NOT COMPLY( in the columtr rrStatenrent of Compliance'r *gainst eaeh of tte individn*I parameters of each
t'Specification.'r Pleasc do notjust place check on the SOC portion

A. PROJECT DETAII,S

TTTLEOTPROJECT I

ABC OFPROJf,CT

REI'ERtrNCf, PRNO.

RTQNUMBER

RN,QUESTING OT'FICE

B. OgO,TEIOFFER
* NA ME OF FIRIT{/OFFE ROR

*BUSINESS ADDBESS

*CONTACTPERSON

*CONTACT NUMBER

fplev ac(ilnpli\h the reqairalfiell iil rel Kttisk (t' * ")l

Cateriug/F<tod Sen,icts for the tonduct of "Finaneial Managr:ment'l.raining on April 2l-22, 2022 iu l,irab , Nueva Ecija

81.000.q0

2022-$,t-366

2022-04-19q

KALAI{I . KIiB

*DA'I'Ii:

A}VARD BASIS TECHNICAL SPECIFICATIONS BIDDER'S
ITELT
Nf)- SCOPE (Purcheser's Required Speci{ications) STATEMENT OT' COMPLIANCE

CATERING/FOOD SERYICES

1 LOT

A. REQUESTINFO
Date: April 18-19,2A22
Provincial Loeation: Within Bulacan
Exact Location of Delivery: within San Jose Del Monte, Bulacan
Number of Days: Two (2) days

Nu4tgl qlP"rticipants: Eighty One (81) pax

Meals to be serve: A1VI Snacks, Lunch, PM Snacks
Type of Serving: Packed Meals and Snacks

B. F'OODA{ENU
DAY 1- April l8,2A2Z
AM SNACKS (Preferred Meau)
LLINCIJ (Pref'erred Menu)

Pi\,1 SNACKS (Pret'erred Menu)

DAY2-Aprill9,202Z,
AM SNACKS (Pref'erred Menu)

LLJNCH (Pret'ered Menu)
PM SNACKS (Prefered Menu)

C. MINIMfM REQUIREMENTS
:- Ilver.v MealiSnacks must be accoinpanied rvith diinks
> I-unch must have Dessert

> Lunch mLrst have a rrinimum ol'Ihree (3) Main C-'ourse

> Lunch readv lbr serving at I l:00am

Snacks ready lbr serving at 9:30am and 2:30pm

* NOTHING FOLLOWS *

DEALER/SUPPLIEIt

I hereby certify to comply with SOMtr / ALL of the above ?echnical Specificatior/s.

(Signature Over Printcd Narne )


