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DEPARTMENT OF SOCIAL IilELFARE AI\[D DEVELOPMtrNT
Regional OfEce III
Government Centre, Maimpis, City of San Femando (P)

REQUEST FOR QUOTATION

RFQ No. 2022-0+t@
PR No. 2A22-t4-368

*COMPANYNAME 
:

*rustxnssADDRrss :
*colTlcrPERSoN 

:

*colqtacr NIJMBER :

SkMadarn:

The DSWD Regional Oflice Ill, through its Procurement Secrion. hereby requests you to submit price quotations fbr the following
itemslservices iisted in Annex A (Form 04-A)i Annex B (Form 04-B) tbr the procurement ofl

Title of Project:
APRIL 18-19.2022 IN LIqAB . NUEVA ECIJA.

Piease quote using tire irusiness name inciicated in your original receiptisaies irrvoice. Also, your quotation shouid i:e accompanied b.v
adequate technical documentation and catalogue(s) and/or other printed materiats or pertinent information fbr each item quoted if
applicable.

To assist you in the preparation ofyour request we include the necessary technical specifications, required quantities and
TER1VIS AND CONDITIONS:

l. Technical Components: Interesteci sr-rppliers are required to submit the iollowing:

2. ABC of Projed: P 68,000.00
3. Award Basis: Award shall be made to the supplier(s/ service provider(s) on per:

tf ffiru
Item Basis Lot Basis

4. The procuring Entity'reserves its right to re-iect bid or if already awarded, automaticaliy cancel such award in case of failure
to deliver all the items in its respective quantity and technical specifications in accordance with herein indicated award basis.

5. Ptrace of Delivery: Items/Mater!als requested shall be deii',.ered et;
within Licab . Nueva Eciia.
at the expense of the supplier/service provider within the period specified below.

6. Delivery Terms: Base on Date of Activi,ty upon receipt of Purchase Order/Job Order/Contract/ Notice to Proceed. If tle
supplier/service provider failed to deliver or perform the services under the contract/PO within five (5) days without valid
reason acceptable to the procuring entity (DSWD) the contract may be terminated through a notice to be issued by the Head
of Procuring Entity (HOPE). The procuring entity shall then proceed to negotiate with the succeeding responsive supplierls if
applicable or any other available valid option subject to the Rules and Regulatians of R.A. 9184.

7 Deadline of $ubmission: The DSWD Regional Office III, through its Procurement Section will receive duly accomplished
quotations until Anril8.2022. Quotations submitted beyond the deadline will not be accepted.

8. Manner of Submission: Your bid/quotation shall be subn.ritted together with this forrn in

Project, Name/Title of Project, Supplier/Service Provider's Business Name.

9, Validity of the Offer: Standard quotation(s) vatidity shall be for a minimum period of thirg (30) calendar days from the
date of the subrnission of your bidlquotation thru the fbllowing manner to constiture ACCEPTANCE;



PS Copy

Flowever. should yuLr stipulate your own Olfer Validity lor the above-rnentioned project on the Annex AiB form, the
standard requlretnent above shall be superseded. If the supplier/service provider withdraw the quotation during the validity
period and/or refuse to accept the award of a contract rvhen and if awarded without an acceptable justification. then the
supplier(s)/service provider(s) may be banned lrom pafiicipating with DSWD RO III's procurement for a minirnum period of
three (3) months.

10. Alterations: Any interlineations, erasures or overwriting shall be valid only if they are signed by the supplier or any of its
duly authorized representative(s).

11. Evaluation of Quotations: Oflbrs determined to be substantially responsive to the technical specifications will be evaluated
by comparisou of their prices. ln evaluating the quotations, the Purchaser will adjust any arithmetical errors as follows:

r where there is a discrepancl,between the unit rates and the line item total resulting from multiplying the unit rate by
the quantity, the unit rate as quoted rvill govern;

r where there is a miscalculation in the amount/s in figures in the total quoted award basis, the arnount of bid as

calculated by the BAC will prevail (base on the adjusted line item total per item)
r lf a Supplier refuses to accept the coryection, his quotation will be rejected.

12. Award of Purchase Order/Job Order: The award shall be made to the bidder offering the lowest evaluated price that is
responsive/meets the minimum technical and financial requirements or whatever is deemed most advantageous on the part of
DSWD ROIII as determined by the Bids and Awards Commiftee (BAC).

13. Liquidated damageslpenalty: In case of faihne to make the full delivery wi,thin the time specified in the delivery terms, a
penalty of one-tenth of one percent (0.001) of the cost of the unperformed portion for every day of delay shall be imposed. If
the cumulative amount of liquidated damages reaches ten percent (10%) of tle amount of the conhact, the Procuring
Entity may rescind or torminate the contract without prejudice to other coruses of action and remedies available under the
circumstances. (2016 Revised IRR of R.A 9i84 Annex o'I" Guidelines on Termination of Contracts)

14. Terms of Payment: Payment shall be made within seven (7) to fifteen (15) working days thru Check (for frst time
suppliers) or LDDAP, only upon tull delivery/performance of the items/materials/services and acceptance by the
requisitioning unit and/or the inspection and acceptance commifiee and presentalion & submission of complete documents to
Finance Division. For Non-LBP Accounts, LDDAP service charge will be bome by the Supplier/Service Provider, thus
encouraged to open Land Bank of the Philippines Account.

15. Authenticity of Signatures: The DSWD ROIII requests an accomplished copy of the Certificate of Signatory Form from
your company to identi$ your duly authorized representatives and dotermiae their respective rigaatqres for security
purposes. If you are a newly registered supplier, please request the form from our office and submit it together with your
quotatioa.

16. Brands and Model Numbers: For supplies/goods, all bids must be quoted with a coresponding brand next to its quoted
price. Ifyour offer does not have a specific brand, the term "generic" should be stated for Goods/Supplies only. Likewise, all
equipment (I.T., Furniture, Appliances, etc.) must have a specified brand offer with corresponding model number. Non-
cornpliance of this provision will automatically disqualifu your bid/quotation.

Further inforrnation can be obtained &om

Address
Tele Fax
E-mail Address

DSWD ROIII. PMGC. Brgy. Maimpis. San Fernando. Pampanga

t04 5) 861 -5 $A D4 B local 127
q uotation.fo3@dswd.qov. ph

Please acknowledge the receipt of this request letter which will serve as a formal ietter of invitation to bid by aflixing your signature
below.

Sincerely,

Section

Concurred by:

SUPPLIER/SERYICE PROYIDER
(Signature over Printed Name)

V,

----Remarks:

Supplicr/Service Provider szbmittecl hislticr bitl belbre closing date,/ Expressed interest to bid
Supplier/ Service Provider did not submit his/her bid before closing date/Exprcssed disinterest to bidE



Procnrement For& No. 0{-A "ANNEX An

DEPARTIIENT O!' SOCIAL WtrLTTAR E AND DEVELOP]VIENT
Rcgional Olflce III

PRICE QUOTATION FORM

- ?021. 1}e DSWD ROlll resen'es rhe right to arcepl or reject any or all quotatioils and to irnpose additional tenns and conclitiors as it ma1, deem proper.

A. PROJEC]T Dtr'I'.{It,S

TI'ILI OF PROJECl' :

AB{] OT- PRO.'E(]T

RtrFERENCE PRNO. ;

RFQ NU\IBER i

REQULSTINC O!'[ICE i

(-atering/Food Services for the cotrdutt of "Procurement Training oil April I 8-l 9, 2022 in l,icab , ltiurva Ecija

68.000.00

2022-0,r-J6Il

2022-0{J&

KAI,AIII. I(KB

A I\T NTE/NFEID

Irii.f,t E O[' ll R,\'lloFI-UR0R

BT]SIIiIiSS ADDR[,SS

ci()lilACT PERSo\

CON'I.tL-T \ti!'l[lrR
[pk6e o(onplidt,tu rqubu{J'tuld tu r&l aslerb* (" ')l

Sir/NIadam

I}ATE :

ITI;M
NO. QTY. UNI'I PU RCIIASER'S SPNCI}-IC-{TIONS UNIT COST TOTAL COST

I LOT CATERING/FOOD SER1IICES

A. REQUEST INFO

Date; April 18-19,2[22

Provinciel Locationr Within Nueva Eciia

f,xact Location of Deliverv: within Licab . Nueva Eciia

Number of Days: Two (2) days

Number of Participants: Sixtv Eieht (681 oax

l\'lcals to be sen'e: AM Smcks- [-rrnch- PM Snacks

'fvne of Seruins: Packed Meals and Snacks

B. FOOD/MENLI

DAYI- April18,2022

68 Dax AM SNACKS (Preferred Menu) 1{Xr"{Xi

68 Dax LUNCE (Preferred Melu) 30r!.tx)

68 DAI PM SNAC(S {Preferred Menu) I il0.{xl

DAY 2 - April19,2t22

68 Dax AM SNACKS (Pref€red Menu) I 0ai.t!0

68 DAI Lf INCH {Preferred Menu) 3{X}.00

68 pax PM SIiACXS (Preferred Menu) t$1,{t{}

C. MINIMUM REQI]IR-EMENTS

> F-lery Nleal/Snacks must be accompamed wrth dnnks

,'Lunch rnust har'e L)c55sn

r. Lunch inust have a lriilimutn oil'hree {-1) Main Course

. Lunoh ready fbr serying at 1 1:00am

:: Snacks readv 1br scning at 9:30am and 2:30pm

* NOTHIIYGFOLLO\I/S *

TOTAL IIID (Amoant in Fiwrql:
APPROYED BUI}GET FO& TEE CANTRACT (Atic ) 68,000.0a

AWARD BASIST / ,' lteu Basis / X i l-ot Brsis

The xbove-quoted prices are fuclusive of all costs mrd apPliqrble taxes.

SUPPLIER,/SERVICE PROVIDER
(S;gilorur. O..r Pr;{.-d }idr.!)



Procurement Form No.04-A (ANNEX B)

DEPARTMENT OT SOCIAL IVELF'AR.E AND DEVELOPMENT
Regional Office III

TECHNTCAL SPECIFICATIONS

BidderslSuppliers rnust state ilCOMPLY" or I'NOT COMPLY" in the tolurrn I'Statement of Compliance'i against eaeh of the indydual parameterr of eaeh
tSpecification.'r Please do not just place check on the SOC poilion.

A* PROJECT DETAILS

TIILE OFPROJECT : ffatering/l'ood Services for the conduct nf "Procurement Training on i\prit 18-19,2022 in Licab , Nueva Iiciia

68.000.00

202?-0+36!

2022-$4-192

KALAIII . KI(B

B.OUOTEIOT'I.ER
*NA.IVIE OFFIRM/OFFTROR
*BUSINESS ADDRESS

*CONTACTPERSON

*CONTACTNI}MBER

*DATE:

lplene sccottttilish lhe rcqairqlJickl ir re{ $terith (" ' \1

ABC OF PROJECT

NEF'ERENCE PRNO.

RFQI{UMBER

REQ',IESTING OFF.ICE

AWARD BASIS TECHN IC],{, L SPECIIiICATIONS BIDDERIS
ITEM

NO,
SCOPE (Purchaser's Required Specifi cations) STATEMf, NT OF COMPLIANCE

CATERING/FOOD SERVICtrS

, LOT

A. REQUEST INFO
Date: April 18-19,2fi22
Provincial Location: Within Nueva -Ecija
Exact Location of Delivery: within Licab , Nueva Ecija
Numbelof DjJ!: Two (2) days

Number of Participants: Sixty Eight (68) pax

Meals to be serve: AM Snacks, Lunch, PM Snacks

Type of Serving: Packed Meals and Snacks

B. FOOD/IVTENU

P]Y 1 April18,2022
AM SNACKS (Pret'erred Menu)
LtiNClH (Pref'emed Memr)

PM SNACKS (Preferred Menu)

DAY2-April19,2022
AX4 SNACKS (Pref'erred Menu)

LUNCH (PaqfenedMenu)

PM SNACKS (Preferred Menu)

C. MINTMUM REQUIREMENTS
> Everl'Meal/Snacks iitust he accompanied wiilr drinks
> [ rinch must hl\c l)csrcrt
> Lunch must lrave a mininlum of Ihree (3) ]\4ain Course
> I-unch rcaclv lor serving at [ 1:00arl
> Snacks ready for serving at 9:30am and 2:30pm

* NOTHING FOLLOWS *

DEALER/STIPPI,IER
(Srgrlaturc Oyer Printod Name)

I herehy certify to comply with SOME / ALL of the above Techdcal Specilicationls.


