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DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT
Regional Office Itr
Government Cente, Maimpis, City of San Femando (P)

REQUEST rOR QUOTATTON

RFQ No.2021-11-314
PRNo 2021-10{25

*coMPlNYN.A.ME
*nusrNassllpnnss
*CoNTASI PERSoN
*coNTAclt NUMBER

Sir/Madam:

The DSWD Regiornl Office trI, through its Procurement Section, kreby reqrmsts you to submit price quotations for the following
items/servies listed in Armex A (Form O4-A/ Annex B (Form O4-B) for tlre procurement of;

Title of Project: Purchase of Office Supplies for the use of HRMD Staff.

Please quote using the business name indicated in your origlnal receipt/sales invoice. Also, your quotation should be accompanied by
adequate technical documentation and catalogue(s) ard/or other prirted mderials or pfiinent information for each item quoted if
applicable.

To assist you in the preparation of your 9 we include the neoessary technical specifications, required quantities and
TER]VIS AI\[D CONI}ITIONS:

1. Technical Components: Interested suppliers are required to zubmit the following;

2. ABC of Project P 70,520.00

,3. Award Basis: Award shall be made to the suplie(s/ service provide(s) on per:

Item Basis I-ot Basis

4. The procuring Entity reserves its right to reject bid or if already awarded, automatically calcel such award in case of failure
to deliver all tlre items in its respective quantity and technical specifications in accordance with hsrein indicated award basis.

5. Place of Delivery: Items/N{aterials requested shall be delivered at;
DSWD ROIrL Ilirxdado Mec*mgal Govertrpent Center, Brsy. Maimpis CStr'P
at the expense of the supplier/service provider within the period specified below.

6. Delivery Terms: within workins days upon receipt of Purchase Order/Job Order/ContracU Notice to Proceed. If
the mpplier/service provider failed to deliver or perform the services under tlre contractlPO within _ days witlnut valid
reason acceptable to the procuring entity (DSWD) the contract may be terminated through a notice to be isrued by the Head
of Procuring Entity (HOPE). The procuring entity shall then proceed to regotiate with the succeeding responsive supplierls if
appUcable ot any other available valid option subject to the Rules and Regulations of R.A. 9lM.

7. Deadline of Submission: The DSWD Regional OfEce III, through its Procuremer[ Section will receive duly accorrplished
quotations until 2O2 1. Quotations zubmiced beyond ttre deadline will not be accepted.

8. Manner of Submission: Your bid/quotation shall be submitted togetlrer with this form in

Projec! Name/Title of Projecl Suplier/Service Provider's Business Name.

9. Validity of the Offen Standard quotation(s) vatidity shall be for a minimum period of thirty (30) calendar days from the
date of the submission of your bid/quotation tku the following marmer to constiurte ACCEPTANCE;

However, should you stipulate your own Otrer Yalidity for the aboye-mentiorad project on the Annox A/B form. the
sArdard requiremerfi above shall be superseded. If the supplier/service provider withdraw the quotation d"ring the validity
period and/or refuse to accept the award of a contract when and if awarded witlrout an acceptable justilicatioq ttren tlre
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spplie(s/service provider(s) may be banred from prticipating with DSWD RO III's procurement for a minimum period of
threc (3) mnths.

10. Aherations: Any interlineations, erasures or overwriting shall be valid cnly if they are slgned by the supplier or any of its
duly autft orized representative(s).

11. Evaluetion of Quotations: Offers deterrrind to be substarnially reqponsive to the technical specifications will be evaluated
by comparison of their prices. In evaluating the quotations, tte Purchaser will adjust ary aritnmetical errors as follows:

r whele thre is a discrepancy between the unit rates ard th line item total resulting from multiplying the unit rate by
the quamity, the unit mte as quoted will govern;

r where there is a miscalculation in the amunt/s in figures in the total quoted award basis, tk arnount of bid as
calculated by the BAC will prevail Oase on the adjusted line item total per item)

o If a Supplierrefuses to accept the correction, his quotation will be rejected-

12. Award of Purchase Order/Job Order: The award shall be ma& to the bidder offerirg the lowest evaluaed price that is
responsive/rneets the minimum technical and financial requirements or whatever is deemed most dvarrtageous on the part of
DSWD ROIII as &termired by th6 Bids ad Awards Committee (BAC)"

13. Liquidated damage penalty: In case of failure to make the firll delivery within the time specified in the delivery terms, a
pemlty of one-tenth of ore percent (0.001) of the cost of the unperformed portion for every day of delay shall be imposed. If
the cumulative amount of liquidated damages reaches ten percent (10{zo) of the amount of the con@c! the Procuring
Entity may rescind or terminde tlre contrac! without prejudice to other cou$es of action and remedies available urder the
circumstances. (2016 Revised IRR of RA 9184 Annex "I" Guidelines on Terminatiou of Contracts)

14. Terms of Payment: Payment shall be nra& within seven (7) to fifteen (15) working days thm Check (for fust time
suppliers) or LDDAP, only upon firll delivery/perfonrumce of the itemdrnaterials/services and acceptalce by &e
requisitioning unit arxUor the inspection and acceptance committe and presentation & submission of complete documerfis to
Finance Division. For Non-LBP Accounts, LDDAP service charge will be borne by the Srryplier/Service Provider - thus
encouraged to openl-ad Bank of the Philippines Account.

15. Authenticity of Signatures: The DSWD ROtrI requests an accomplished copy of the Certificate of Sipatory Form from
your company to idsntiff your duty autlorizd rcprcsentatiyes and determine thsir respective sigrntures for security
purposes. If you are a newly registered supplier, please reque$ the form from our office and submit it togettrer with your
quotation

16. Brands and Model Numbers: For zupplies/goods, all bids must be quoted with a corresponding brand rext to ia quoted
price. If your offer does not have a specffic brand, tte term "generic" should be stated for Goods/Supplies only. Likewise, all
equipment (I.T., Fumiture, Appliances, etc.) must have a specified brard offer with correryonding nrodel mrmber. Non-
conrpliance of this provisionwill autonratically disquatfy yourbid/quotation.

Fu(her infomation can be obtained from:

Address
Tele Fax
E-mail Address

DSWD ROIII. DMGC. Brg_v. Il4aimpis. San Fernardo. Pamoanea
(045) 851-5630/2413 local 127
Ouotation.fo3@ldsrd. qov. nh

Please aclanowledge tln receip of this request letterwhich will serve as a formal letter of invitation to bid by afiixing your signature
below.

Sincerely

V, 0

Concurredby:

ST]PPLTER/SERVICE PROVIDER
(Signature oyer Printed Narne)

Remarks:

Supplier/Service Provider sabnrilrsd his/her bid before closing date/ Expressd interest to bid
Supplier/ Sorvice Provider did not submi, his/her bid before closing datelExpressed disinterest to bidtf


