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DEPA}T"T$! EN'I' OF S(}{-'XA [, 11,' ELFAR}; AN D N EVE LS P IW EHT
Rcgional Of{ice ltrI

Govemment Centre, Maimpis, City of San Fernando {P)

REQ{.iEST F'OR QUOTATT{}|(
R['Q F[o. ]l]?1-11-355

PR Ntt.2821-I1-736
*C(}MPANY riAltlli
*BUStNEss ADIIRESS
*coNT.qq:T pERSoN
*cON'I'ACT NI-r$tBER.

Sir.llvladam:

The DSWD Regional 0ffice III, thraugh its Procurement Sectiorq hereby requests you to submit price quotations for the following
itemslservices listed in Atrnex A (Form 04-A)l Annex B (Form 04-B) for the procurernent of;

'flitle of Projem: PR.CPOSHtr} TNS]-A{,I.ATION A]q$ RHP OF {NS RASTRIICTTiRf,S CIF RT{FG.

Please quote using tlre business name indicated in your original receipUsales invoice- Also, your quotation should be acconpanied by
adequate technical documentation *nd catalogue{s} andlor other printed rraterials or perfinent inforrnation f,or each item quoted if
applicable.

To assist 1'ou in the preparation af yorrr purchase request, we include the necessary technical specifications, required quantities ard
TERMS ANI} CONDITIONS:

1. Technical C*nponents: Interestcd suppliers are required to zubmit the following;

2. ABC of Project P 515.751,,18

3. Aursrd Basis: Award shall be made tc the supplier(s/ serv'ice provider{s) on per:

3.8

Ilrin Easis Ls{ Basis

4. The procuring Entity reserves its right to reject bid or if ah'eady a$.arded, automatically cancel such arvard in case of failure to
deliver all the items in its respective quantity aod technical specifications in accordance with herein indic*ed arvard basis.

,8" Ptracc of llelil'eryl Xtems,&{il{,cnals recAlested shatrl be dclir cred at;
DS1VQ Resis$rl Holne {'qr Grls, Pnlaran Citr,, f{uel4 Eqiia
;lt thc e-rpcir-se of the supplieu'sen.ice prolider *'ithin the period speciliecl treb*

6. Ilelivery Terms: within worklns davs upon receipt of,Purchase Order/Jotr Order/Contract/ Notice to Proceed. If t]le
supplier/servirc providerfailed to detriverorperforrnthe services underthe contract/P0 within dals withoutvaiid reason
acceptahtre to the procuring entity (DSWD) the contract may be terminated through a notice to be issued by the Head of
Procuring Enti$' (HOPE). The procuring entity shall then proceed to negotiate rrith the succeeding responsive supplier/s if
applicable or ary other ar,ailable valid option subject to the Rriles and Regulalions of R.A. 9184.

7. Ileadline of Suhmission: The DSWD Regional Office III, through its Procuremont Section will receive duly accomplished
quotations until _ , }AZL. Quotations subrnitted beyond the deadline will not be accepted-

8" Manner of Sutrmission: Your bidlquotation shall be submiued together with this form in

Namc/Title of Projec! Supplier/Service Provider's Business Nanre.

9. Yalidify of the 0ffer: Sandard quotation(s) validity shalt be fi:r a minimurn period of thi$y {3t}) calendar da1.s from the date
of the subrnission of your bi#quotation thru the foliowing manner to constitnte ACCEPTANCE;



PS Copy

Holl,ever. should -vou stipulate ,yoru orvn Offer Validit_l for tlre abor-e-mentionecl project on the Arure.s Ats fonr-"r. thc standard
requirement above shatri he supersedcd. If the supplier/sen'ice provider l'ithdrar tlre qlctation during the t,aliditl' pcriod
attd/or reftise to accept thc arl,ard of a conlracl rhen ixrd rf ar.r'arded rithout an acceptable justification then the

supplier(s)/sen-ice prorider(s) ma-l be bantted from participating *iih DS\\T RO IIi's plocurcme nt for a rrdnimuln pedrtclor"
three (3) months.

1{i. Alterations: Any interiineations} erasures or overwriting shali be vaiici oniy if they ane signeci by the suppiier or any of its duiy
a uthorized representative{s}.

11. Elaluatinn of Quotatians: OfI'crs deterrniued to be srftstantiall.v responsile to the technical specifications u'ill be eraluated
lx' coruparison of thcir pnce s. In er,alrl;rting the quotations- tlrc Purcinser rvill acljust an1" aritlnreticrl erors as follot s:

" rvhere thcre is it discrepancy betrveen tlrc urrit ral.es aud lhe line item iotrrl resulting from multiplring the unit rate b1,

the quantitl . tlrc unit ratc as ciui;tcd uili gor em,
. rvhelc there is a rniscalculaiion in tlre amoinrlis in ligures in the total quoted arvard basis. the arnounl olbid as

calcnlated br the EAC rrill prer a.il (base on the *djustcd line item totril per item)
* If it Supplier rcfuses to accept 1"lrs concction" his qiiotaaon *'iil be r"--iecled

12. Alt,ard sf Furchase Order,{otr Ord*r: The silcrd sliall be made to rlle bidrler r"lfedng the lo\rest evaluated price tltat is
responsile/meets the uritimiun tcclurical ald financial requirernent-< or rr'hate'rrer is deemed nrost advaltageous oil the part of
DS\&D ROIII as detennined b1 tlie Bids and Au'nrds Committee (BAC).

13, Liquidated damirgcs/penalty; Lr case of failure to ruake l,tre tirli clelilery- .r,r ithin thc tirui: spccified il the deliverl. terns- a

penaht' ol or-e*tenth of one petcent {0 (}01) of the cost cf tle unperfcrmcd portiot for even, da,v of de 1a1- sluil be iurpose d. II
tlre cumulativesmountof liquidafed damagesreachestenpercent (i0'),r$ af tlre amou.iltot-lhe coiltract. tlrc PracrringEntitr
ma1'rescird c'r ternrirt*rte tlle cotllr:lcl. urtltcrrt pre-jrrihcc to otlrcr ecrrsrs af ilclion arrc! rcnredies arailable under the
circumslartces" (20 i6 Rerjsed IRR of R..A 9l8-t Arure-c "1" Grridelirres on Tennin:iiion o{ CcntractsJ

1{. TermsofPa"tmcnt:P,arrmentsliallbeniade xitl[lser-cn(7)tafiltccu(1-5)x'o&ingrla1,sllulrCheck(for{lrsttiure suppliers)
or I-DDAP. onl-v upon full delivcri,lpcrfbnnarrce of tlre itens/matcrialslscn'ices a.rrd acceptance b1 thc rcquisitiorrirg rinit
and,'or &e iuspectiott atid accept:t*ce r:oruuittee anrl prescutatiou & subrnissiol of coirplctc docu*rnts io Firurucr Division
For Non-l,RP Accounts" LDDAP sen'ice charge rviil be bonre tr-,' tlre SupplierlSen ice Provider - thus encouraged to open
Laud Bank of the Philippiles Accoi:nt.

1.5. Authenticit-r' ofSignntures: Tlte DS\,VD R{XII reqiiests an accortpiished cop-v o1'the Ccrtifirate of Sigaatrrry trlnrnr liorn
your coilipany to idcrr{ifr 1'our duir ilutimrized represeutatir e s and <letennine their respective signalues for secidtl'purposes.
lf r,ou are t neull registered uippller- please reqriest the ibrm l'rom oiu'c1fice and submit it together lr,ith r,our quotation.

16. Brands an*l ltlodel iYumbers: For supplies/gotds. ail Lricls musl be quoted n'ilh a corrcsponding trrand nert to its quoted pricc.
If 1'our of{cr docs not h:ne a specific irrarrd. tlte lcrm "g,--ncric" slrould be statecl fbr Good,sr-\rrpplics ollr lrke*ise. all
equiprnenl (I.T'.. Furnilure. Appli.ances" etc.) rurst havc a specilied brand oflcr --ri[h cerrresponding rncdel nurntrcr. ]"lon-
conryliance of tlus pror ision will aritomalicall3 disqualilv .r aur triiliqrntation.

Frulhcr inlormation canhe obtairrcd lirirn.

Address
Tele Fax
E-mail Address

DSWD ROIII. DMGC. Brgy. Maimpis. SanFernando" Panrpanga
{O45) 861-563012413 local 12?

Please ac}nowledge the receipt of &is request iefter which will sewe as a formal ietter of irnritation tc bid by affi"ing your signature
below.

Sincerelv"

,h'

Concurredby.

S T]P PT-IE RISER\TICE PITOVIDER
(Signatirre or.er Prinled lialne )

R.ernrl'ks

SupplierlSeruice Provider s*bnrittedhtslher bid before closing date/ Expressed interest tc bid
Supplier/ Service Provider d:drot submithis/her bid before closing date/Expressed disinterest to bidn


