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DEPAR?MENT OF SOCIAL WELFARE AND DEYELOPMEI{T
Regional Office III
Govemment Centre, Maimpis, City of San Fernando (P)

REQUEST FOR QUOTATTON

RFQ No. 202l-11-313
PRNo.202l-114110

*CoMPAI.IYNAME

*nustNpss tDDREss
*coNTACT PERSoN
*coNTAcTNUMBER

Sir/Iv1adam:

The DSWD Regiornl Otrice trI, througb its Pmcurement Section, tereby reqrrcsts you to submit price quotations for tlre following
items/services listed in Armex A (Form 04-A/ Annex B (Form 04-B) for the prccuremerf of;

Title of Projecl: Purchase of Grogeries"fgr Famaskorrg Hapdog sa Bat$ng L{ns_angan on I\i"qvernber 2021

Please quote using the business name indicated in your original receiptlsales invoice. Also, your quotation slrould be rccompnied by
adequate techfcal docurnentation and catalogue(s) ardlor other priffed nraterials or pertinet irformation for erch item quoted if
applicable.

To assist you in the preparation of your 9 we inchde the nemssary technical specifications, required quanfities and
TERMS AND CONI}ITIONS:

1. Technicel Components: Interested suppliers are required to srrbmit tlre following;

2. ABC of Projeet P 75,479.60

3. Award Basis: Award shall be rnade to the supplie(s/ service provide(s) on p€r:

Item Basis LotBasis

4. The procuring Entity resenres its right to reject bid or if aheady awarded automatically cancel such awa-rd in case of failure
to deliver all tlre items in its respective lpantity ard technical specifications in accordance with lerein indicated award basis.

5. Place of Deliveqy: Items/Ivfaterials requested shall be delivered a!
DSU{D ROIII. Iliosdrdo lt{ecrnaed Go{rernnpnt Certer, Brsv. Maimpis, CStr'P
at the expense of the supplierlservice provider within the period specified below.

6. Ilelivery Terms: within workins days upon receipt of Purchase Order/Job Order/ContracU Notice to Froceed. If
the supplier/senice prwider failed to deliver or perform the services rmder the contractlPo within _ days witlrout valid
reason acceptable to the procudng entity (DSWD) the contract may be terminated through a notice to be is$ed by the Head
of Procuring Entity (HOPE), The procuring entity shall tkn proceed to negotiate with tk srcceeding responsive zupplier/s if
applicable or any otier arzail$le valid option subject to tlre Rules ard Regul*ions of R.A. 91 84.

7. Deedline of Submission: The DS\{/D Regional Office III, tlrough its Procurement Sectionwill receive duly accomplistred
quotations urtril 

---,2021. 
Quotations urbmitted beyond the deadline will rrct be accepted-

8. Manner of Submission: Your bid/quotation shall be submitted together with this form in

Projec! NamdTitle of Project, Suplier/Sewice Provider's Business Name.

9. VeIidiS of the Offen Standard quotatior{s) validity shall be for a minimum period of thirty (30) calendar days from the
date of the submission of your bi#quotation tlnu the following rnanner to corstihrte ACCEPTANCE;

However, should you stipulate your own Offer Vatidity for the above-meotiorxed project on the Annex A/lB fonn" the
standard requirernern above shall be superseded. If the supplierlsenice pmvider withdraw tlo quotation during the validity
period and/or refuse to accept the award of a contract when and if awarded without an acceptable justificatioq then ths
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supplie(slsewice provider(s) may be banred from panticipatiry wi& DSWD RO III's procure.rnent for a miuimum period of
three (3) rcnths.

10. Alteratbns Any interlineations, erasures or overwriting shall be valid only if they are signed by the supplier or any of its
d uly authorized representative{s}.

11. Evaluatbn of Quotations Offers determined to be substantially reryonsive to the technical specifications will be evaluated
by comparison of their prices. In waluating the quotaions, the Purchaser will adjust any rithnetical errors as follows:

r where there is a discrepancy between the unit rates and the line item total resulting from muttiptying the unit rate by
the quaftity, the unit rate as $Dted will govern;

r where there is a miscalculation in the anpunt/s in figures in &e total quoted award basis, the amorrs ofbid as
calculated by the BAC will prevail Oase on the adjust€d line item total per item)

. If a Supplier refuses to accept the correctiorl his quotation will be rejected-

12. Award of Purchase Order/Job Order: The award shall be made to the bidder offering the lowest wahrded price that is
responsiveftneets the minimum technical and finarcial requirements orwhatever is deemed most advantageous onthe part of
DSWD ROIII as detemhedby ttE Bids *nd Awards Committee (BAC).

13. Liquidated damages/pcnalty: In case of failure to make the frrll delivery within the time specifred in the delivery terns, a
penalty of ore-tenthof one percent (0.001) of the costof the unperforned portionforwery day of delay shallbe imposed. If
tlrc cumnl,rtive amount of liquidated damages reaches ten percent (107o) of the amount of the contract, the Procuring
Entity may rescind or terminate the contract, without prejudice to other courses of action ard remedies available uder the
circumstances. {2016 Revisd IRR of R.A 9184 Annex *I" Guidelines on Termiration of Contracts)

14. Terms of P*yment: Payment slull be rmde within seven (7) to fifteen (15) workiag days thm Check (for first time
srypliers) or LDDAP, only upon firll delivery/performance of the itemVnuterialslservices and acceptance by the
requisitioning unit arxl/or the inspection and acceptance committee and presentation & submission of complete documents to
Finance Division. For Non-LBP Accounts, LDDAP service charge will be borne by the Supplier/Service Provider - thus
encouraged to openl-ard Bank of the Philippines Account.

15. Authenticity of Signatures; The DSWD ROItr requess an accomplistred copy of the Certificate of Sipatory Form from
your company to identiff your duly authorized rcpreserfiatives and determine ttnir respective signatures for security
purposes. If you ale a newly registered supplier, please request the form from our office and submit it together with your
quotation

16. Brands and Model Numbers: For supplies/goods, all bids must be quoted with a corresponding brand rext to its quoted
price. If your offer does not hve a specific brand, the term "generic" should be stated for Gmds/Supplies only. Likewise, all
equipmer[ (I.T., Fumitue, Appliances, etc.) must have a specified brand offer with correryonding mo&l rnrmber. Non-
compliance of this provision will automatically Cisquamy yourbitl/quotation.

Further information canbe obtained from:

Address
Tele Fax
E-rnail Address

DSWD ROIII. DMGC. Brg.v.I{aimpis. SanFernando. Paq,anga
(045) 861-5630/2413 local 127
Onotation.fo.3@idwd. sov. nh

Please acknowledge tk receipt of this reques letterwhich will serve as a formal letter of invitation to bid by affixing your signature
below.

Sincerely

Co*curredby:

hrV

SUPPLIER/SERVI CE PROVIDER
(Sigmture over Printed Name)

Remarks:

Supplier/Sorvice Provider srrbaittedhistber bid before clasing datd Expressed interest to bid
Supplier/ Service ProvidEr did not submit hislher bid before closing date/Expressed disinterest to bid

E
t:]


