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DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT
Regional Office III
Govemment Centre, Maimpis, City of San Fernando (P)

REQUEST FOR QUOTATION
RFQ No. 2AZL11-331

PR No. 2021-ll-7ll
*coMpArrrY NAME
xnuslNoss ADDREss
*coNTLcr pERsoN
*CoNTACT NUMBER

SirA4adam:

The DSWD Regtonal Office lII, tluouglt its Procursment Sectiotl hcrebl requests you to submit price quotations for the followiflg
itcms/sen'iccs listed in Anner A (Form 0{-A)l Annex B (Fonn 0,1-B) for the procurement of:

Title of Project: CATERINGIFOOD SERVICES FOR THE CONDUCT OF "ORIENTAUON ON RA ttst: tN
LINE WITH THE CELEBRATION OF 18TH DAY CAMPAIGN TO END VAW ON DECEMBER 10.2021''
WITTIIN PAMPANGA.

Please quote using tlre business name indicated in pur original receipt/sales invoice. Also. your quotation should be accompanied by
adequate technisal documentation and ca0logue(s) and/or other printcd materials or pertinent information for each iterr quoted if
applicable.

To assist you in the preparation of, your 9 we include the necessary technical specifications, required quantities and
TERI}IS AIII} CONI}ITIONS:

Technica! Cornponcnts: Inte{ested suppliers are required to submit the follorving;

2" ABC ofProjecf: P6?,200,00
3. Award Sasis: Award shall be rnade to the supplier{s}l service provider(s} onper:

1

*E
Item Basis Lot Basis

4. The prwuring Er*ity reserves its right to reject bid or if already awarded, atltotnatically ciu$el su6h award in cam of failure
to delivsr all the items in its respective quantity and technical specificatiom in accordance with herein indicat€d award basis.

5. Plare of Dclivery: ItemsAv{aterials requested shall be delivered at;
rlswrl RorrL rliosdado Macauas*l Government center. Brcv. Maimnis csrrP
at the eryeuse of the sr4plierlservice provider withinthe period specifiedbelow.

6. Ilelivery Terms: within warkinp davs upon receipt of Purcbse OrderiJob OtlerlConfficU Notice to Proceed. If
the supplierlservice provider failed to delivsr or perfcrrn ttn services under ths sonfiact/Pc} within _ days without valid
reason accepi*le to the procuring entify (DSWD) tlre contract may be terminated through a notice to be issued by the Head
of Procuring Entity (I{OPE). Tts procuring eltity slrall then proceed to negotiate with the respotsive sipplier/s if
applicable or any other available valid option subject to &e Rules ard Regulations of R.A. gl&t.

7. Deadline of Submission: The DSWD Regional Office III, through its Procurement Section rvill receive drrly acconrpliskd
quotations until 2t]2i. Quotations submitted beyond the deadline will not be accepted.

8- Manner of Submission: Your bid/quotation shall bc submitted together u.ith this form in

Project. Namelritle of Project. Supplierlsen'ice providcr's Busincss Namc.

9. Validit-r' of the O{I'er: Standard quotation(s) validity shall be for a mininrum penod of tlirt_v (30) calendar days from the
date of tlre submission of your bid/quotation thru the follou,ing marmer to constitute ACCEPTANCE:
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However. should you stipulate your owrr Offer Validity for the abore-mentioned project on the Anrrcx A/B form, the
standard requirement above shall be superseded. If the supplierlsenice pmrider withdriw the quotation during the ralidib"
period and/or refuse to accept the au,ard of a contract when and if aw,arded without an acceptable justification then the
supplier(s)/service provider(s) may be banned from participating u,ith DSWD RO III's procurement foia minimum penod of
three (3) rnonths.

10. Alterations: Any interiineations, erasures or overwriting shall be vaiid only if they are signed by the suppiier or any of its
d uly authorized representative(si.

11. f,r'duation of Quotations: Offers determined to be substantiallv responsive to the technical specificatiors will be evaluated
b.v conrparisoil of ttreirprices. In evaluating the quotations. the hrrchaser rvill adust an1'arithmetical errors as folloss:

o where there is a discrepancy betu,cen the unit rates and the line item total resulting from multiplying the unit rate by
the quantitv, the unit rate as quoted rvill govern,

o rvhere there is a miscalculation in the amounU-s in figures in the totd quoted ar,vard basis, tlre amount of bid as
calculated by the BAC rvill prevail (base on the adjusted line item tolal per item)

o If a Supplier reftises 10 accept the correction. his quotation will be reiccted.

12. A*vard of Purchase OrCer'/Job Order": The a.*,alC shall be made tc lle bidder offering the lo.*,esr er-aluated price rhat is
responsive/meets the nrinimum technical and financial requiremcnts or rvlrater.er is deemed nrost advantageogs on tlre part of
DSWD ROIII as determined by rhe Bids and Arvards Comurittee (BAC).

13. Liquidated damages/penat$: In case of failure to make the firll dclir.ery within the time specified in tlre delivery. terms. a
penalty of one-tenth of one percent (0.001) of the cost of the unperformed portion for eyery day of delay shall be irnposed If
the cumulative amnunt of liquidated damages reaches ten percent (I07o) of the anrount of thc contruct, the Procuring
Entity may rescind or te:'nrinate the contract, rvithout prejudice to otler courses of action and remedics arailable under thc
circumstances. (2016 Revised IRR of R.A 918,1 Annex "I" Guidelines on Termination of ContracLs)

1'1. Ternr.s of Payment: Pavment shall be nmde within seven (7) to fifteen 115) norking da_vs tfiru Clreck (for first time
suppliers) or LDDAP, only upon full delivery/performance of the items/materials/sen ices and acceptance by, thc
requisitioning unit andlor thc inspection and acccptance comnfttee and preserrtation & submission of compleie documents to
Finance Division. For Non-LBP Accounts. LDDAP sen'ice charge rvill be borne try the Supplier/Sen ice Pror.ider - thus
encouraged to open Land Bank of the Philippines Account.

15. Authenticity of Signatures: The DSWD ROIII requests an accomplished copy of the Certificate of Signatory Form from
your company to identili, your duly authorized representatir,es and determine their respective sigrntures for security
purposes. If you are a newly registered supplier, please request the form from our office and submit it together wrth your
quotation.

16. Brands and lYlodel Numhens: For supplieslgoods. all bids must be quoted with a coresponding brand ne-rt to its quoled
price. If vour offer does not have a specific brand. the term "gcneric" should be sLlted for Goodslsupplies only. Likcrviie. all
equipment (I.T.. Furniture. Appliances. etc.) must har,e a specified brimd offer with corresponding model nuriber. Non-
compliance of this provision rvill alltomaticall], disqualit. vour bid/quotation.

Further infonnation can be obtained from:

Address : DSWD ROIII. DMGC. Bre],-. Maimpis. SanFernando. Pamponga
Tele Fax : (045) 861-5630i2413 local t27
E-mailAddress I : :

Plcase acknor'vledge the receipt of this requcst letter which will sen e as a formal letter of inr.itation to bi<i by affixilg your sigrnture
bclou'.

Sincerclv.

V,

Concurred by:

SUPPLIERJSERYICE PROYIDER
(Signaturc over Printed Name)

h'

Remarks;

SupplieriSerlioe Prct ider ^qrlnrilrerl ltis,'her bid belilre closing d:itei Erpressed interesl to bid
Supplicr/ Servioe Provider clid not suhntit hisihcr bid before closine date,'Expressed <lisinterest to bid


