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Oepartqt®nt of Sdcla] \A/olfaro and Davolopment

MEMORANDUM FROM THE REGIONAL "RECTOR

TO                                All Regular, Casual and contractual staff
DSWD Region  Ill

SUBJECT      :            Filing of sworn statement of Assets, Liahilities and Net
W®rth  (SALN) as of Decemtoer 31,  2020

:       FebruaryLap31_     TT__  .      ____TrTT±DATE

Republic Act 6713 otherwise known  as the  Cocle of Conduct and  Ethical  Standards
for  Public  Officials  anc!   Employees   Section   8   (A)   requires  the  submissic>n   of  the
Annual  Swam  Statement of Assets,  Liabilities  anc!  Net \/Worth  (SALN),  Disclosure  of
Business   !n{erest  and   Financial   Connection   and   Identification   of  Relative   in   the
Government Service,

Relative  to  this,   you  are   hereby  instructed  to  comply  and   submit  your  SALN   in
duplicate  copies  to   DSWD   FO  111   Personnel  Administration  Section   on  or  before
April  5,  2021.  This  is  to  give  ample  time  for  the  review  of the  said  document  prior
submission to the Office of the Ombudsman.

As  per  Inter-Agency  Task  Force  Memclrandum  Cireular  on  the  guidelines  on  the
grant Of PBB..  "Officials and employiS®s who failed S® Submit SALN  shall  not be
entitled to receive PEES".

Attached herewith is the SALN form for your referen{ce.

For strict compliance.

Encl.  a/s:

Govcl"ncnt Ccn[cr, Maimpi.s, Cit)J or sQn Fernando. Pampanga
?tt\a;'I   r,\t,,,i"".I..,`.,_L               .,`   ,\,          ,A,,\   n ,,-,,-,-,-     \           I.-__    ___    _
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MEMORANDUM CIRCULAR

TO:

SUBJHCT       :

s. 2021

ALL      HEADS      OF      CONSTITUTIONAL      BODIES;
DEPARTMENTS;  BUREAUS  AND  AGENCIES  OF THE
NATIONAL  GOVERNMENT;  LOCAL  GOVERNMENT
UNITS,  GOVERNMENT  OWNHD  0R  CONTROLLED
CORPORATIONS;    AND    STATE    COLLEGES    AND
UNIVERSITIES

Filing and Submission of the Statement of Assets, Liabilities and
Net Worth During Exceptional Circumstances

Pursuant to CSC Resolution No. 2100339 dated April  12, 2021, the Commission resolves to
adopt the following guidelines for flling and submission of the Statement o±`Assets, Liabilities
and Net Worth (SALN) during exceptional circumstances:

1.    COVERAGE.  These  guidel.ines  shall  apply  during  exceptional  circumstances
when on or  around the date  of the f`lling Of the SALN the whole or part Of the
Philippines   .is  placecl  or  declared  under  elnergency  statLis  or  uncler  state  Of
calamity  by  executive  or  local  or  nat.tonal  legislative  lssuance  causlncg  llmlted
movement  o.f`  its  cit.izens  deie  to  dancger  to  public  health  ancl  public  safety  or

preventing the normal way of life of the c.it.izens. These guidelines shall apply to
the fil.ing and subm.isslon Of the 2020 SALN.

2.    ONLINE  OATH-TAKING.   In  addition  to  the  personal   administi'ation  and
takincg of oath, the online oath-taking of the SALN shall be allowed subject the

f'ollowing steps :

a.    The Administering Officer or the Declarant lnitlates an electronic meeting
w.ith the  Declarant  or the  Administering Offiicer,  as  the  case  may  be,  via
Communication     Technology     (e.g.,     WcbEx,     Zoom     or     Slrype).     A
"Communication   Technology"   is   defined   c[s   an   electronic   device   or

process   that  allows  the  Adm.inlstering  Offiicer  and  a   remotely  located
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•lndivldyal,  the  Declarclnt,  fo  comlmrmicate  similtaneousJy  by  sight  ayid

sound.I

b.    The Administering Offiicer reviews the Declayant's evldeylce Of ldeyitlty via
video, if not per`sorially known to the Adminis{erincg Ofi `icer.

c.    The Declarant executes the SAljN ancl cffirins the stline as his/herfl.ee act
and   deed,   alld   that   the   contents   thereof  are   true   and   correct.   The
Declarant  shall  execute  the  SALN  by  affixing  his/her  electronic/d.lg.l[al
signature  to  the  electronic  SALN,  or  wet  ink  signature  [o  the  pkyslcal
SALN, prov.ided the execut.ton or placing Of signature is done within sight
of the  Adlnlrllstering  Of:ficer.  The  Original  shall  rofer  to  the  electroyiic
SALN or physical SALN, as the case may be.

d.    On  the  saine  dc[y,  the  Declcirciyit  trcinsmlts  a  copy  Of` the  Or.lginal  to  the
Admlnister[ng  Officer  through  electronic  lneans.  A  copy  Of'  a  physical
SALN  yofers to  .Its scanyied copy.

e.    The   Administering   Officer   may   use   electronic   signatLire   or  wet   ink
signature in acknowledging the SALN.

In case Of electron.ic signature, the Adil.lnister.in,g Officer completes/signs
the acknowledgment by affixincg his/her electronic/digital signatu,re in the
copy of the Or.iginal sent by the Dec;larant.

In, case of wet  ink s.lcgnature,  the Admlnlsterincg Of f lcer prints  the copy Of
the Orlglnal sent by the Declarant,  completes/.signs the cic:knowledgement
by affixing his/her wet .Ink sicgnature, and then scan the same.

Upon  completion/signing,  the Admln.istering  Of:ficer tram.sin.its  the  SALN
back to the Declarant.

f.     The  Declarant  then  sends/delivers  the  Copy  to  the  Human  Resource
Department/Off`ice (HRDO) of the concerned clepartment, office or agency
to comprisefiling Of the SALN, subject to the gu.ldelines on onlinef`lling or
transmission in paragraph 2 hereof.

9.    The   Adm.lhistering   Officer   or   the   Declararit   may   recorcl   the   video
c;oirimunic;atlon   at   their   own   cliscretlon.   The   Administering  Officer   is
required   to   record   and   submit   a   list   of   online   oath   tab.ing   he/she
admin.istered together with a cer{ificatlon that the naines appear.ing on the
list  look  lhelr  oath  bofore  him/her  through  electronic  meeting.  The  list
shall  be subin.itted  to  the HRDO w.ithln .five  (5)  days fl'oln  the  last day Of

filing of the SALN for recording purposes .
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a.  U|)on c;ollatlon Of the SALNs, the concerned departlnent, offiice or agency
has  the  option  to  submit/transm.it  the  collated  SALNs  with  the  proper
repository either pkysically or electronlcal]y. The concerned department,
office or  agency  shall  exercise only  one option  in  sul)in.itting the  SALNs,
not a combination of both, in order to facilitate centralized recording and
monltoring by  repository agencies.

b.    In the case of I)hysical submission, the saine shall coin|)ly with the exist.ing

guidelines  on the filing alld  submission  of the SALN.  SALNs for physical
submission  .includes  pkyslcal  SALNs filed  and  printed  copies  Of SALNs
electroriically trams mitted.

c.    In  the  case  of electronic  submission, the  department,  office  or  agericy
concerned  ls  allowed to  submit  or  transmit  the  electron.Ic  SALNs  to  the

proper  repository  agency  either w.ith  the use  Of USB foash  dr.ive  or  d.lsc
storage together with the reqLiired summary  as  provided under the  rules.
SALNs   under   this  filing  include   SALNs   electronically   transmitted   as
recognized  under  paragraph  2  hereof,  and  sc:anned  ;op.ies  of physical
SALNs i `lled.

d.    In both instances, the department, office or ageylcy is  required to sul)rn.it a
list Of SALNs electronically filed and physically fileil.

e. The proper  repository agencies  mc[y establish their own  rules  ln allowing
the  receipt  Of electronic  copies  Of the  SALNs  provided they  comply with
the un.ifol'mity  rule,  that ls,  SALNs  may be filed either through electronic

files or physical files, but not a comblriation of both.

For   agencies   where   the   CSC   is   the   proper   repository   agency,   the
submission of SALNs may be made by transm.itting the physical SALNs for

physical filing or the USB flash dr.[ve or CD for electronic SALNs with the
CSC  Field  Of:face  (CSC  FO)  or  CSC  Regional  Oj:ftce  (CSC  RO)  havincg

jurisdiction  over  them.  Upon  receipt,  the  CSC  FO  or  CSC  RO will  then
lnj`orm  the IRMO,  through  its  Director IV,  Of such  receipt w.ith  notice on
the possible  date that the physical  SALNs  or USB flash  dl'-ive or  CD w-ill
be trctnslnltted to the CSC Central Off`lce (CSC CO).

7 .    ADDITIONAL PERIOD. At any t.iine that the whole or part Of the Phil.lpp.lnes
is placed under exceptional circumstances as defined above, all publ.lc of:fic.lals
and employees or those in affected area/s are given addition.al period o`f thirty
(30)  days from  April  3()  of such year w.lthln wh.lch to  comply with  the f`llln,g Of`
the SALN.

All departments, ageyicies clnd ofI:ftee.s or those in aff acted  area/s are also given
addltiorlal period Of thirty (3()) days from June 3() of such year wlthln which to
rrl"r.l`) `^7il.h  the  <1Jhi'Iri;<<;r`n  r\{thc>  < 4T  l\Jc`  tr`  1.loo  rlnr`I^^ni^;rlfn  ./nn^c`;t^o-u  nrTnv`r`i
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3.    ONLINE  FILING  OR SUBMISSION.  The oyll.ine filing or translhission  of a
drly executed SALN shall be allowed, subject the following guidelines:

a.    The depclrtmenf ,  o`fflce or  agency  concerned  shall put  in  place processe`s
and mechanisms ttj enable or allt)w online oath takincg Of the SALN and the
electron.ic j`lling Of the  SALN,  ayid to  eyisure  that  the`SALN  electronically

filed are verif`iable and  at,itheyit.ic, and that .it shall be protected under the
provisions Of relevant lc[ws sLlch as the Data Privacy Act of 2012.

b.    The   Dec;larant,   whethel'.   under   alternative   woi.king   arrangement   or

physically  reporting .i.or work,  may  submit,  through  electron.ic  means,  a
drly executed SALN to the concerned department, office or agency.

c.    A "duly executed SALN"  re.fers to a SALN that ls personally signed under
oath  before  an  admin.lsterlng  officer  or  notary  publ.ic,  or  that  executed
through online oath taking as  recognized Linder paragraph  1  hereof.

d.    The Declarant,  when filing the SALN  through oriline translnission,  shall
ensure that the SALN ls  ln Portable DocLiinent Format (PDF).

e.    An  electroyiic  SALN  shall   refer  to  a  duly  executecl  SALN  filecl  by  the
Declarant   to   the   concerned   department,   oj:fiice   oi'   agency  via   online
trcinsmission.

f.     An   electronic   SALN,  f`ol'   purposes   of  SALN   colapliance  i.or  the  year
aff.ected   by   any   exceptional   ciroumstanc;es,   shall   be   considered   the
original, and ci pr.intout thereof shall be considered a duplicate original.

cg. Declarant's online fil.lng or submission of his/her SALN in compllancewith

these RLiles shall be considered as the Declarant's date Offiling of his/her
SALN with  h.Is/her Agency."

4.  SUBSTANTIAL COMPLIANCE. The sublnission Of`electronlc SALNs shall be
deemed substantial cornplltince dLir.ing the affected period.

S.  COMPLIANCE  PROCEDURE.  All  heads  Of department,  office  or  agency,
t,inder these exceptional circulnstances, shall establish |Jrocedures for the review
of the SALNs to determine whether sa.id statemeyits have been submitted on time,
are complete and are in proper form. It shall also include the constitu{lon of the
review and colnp/iarice coinmlttee.

6.  SUBMISSION TO  REPOSITORY AGENCIES. The submission of SALNs  by
departmen.ts,  offices  and  agencie.s  to  the  proper   rei)oLsitory  agency  shall   be
subj ect the followincg gu.idelines :
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8.    EFFECTIVITY. These cguiidel.ines shall be pi'ospective .in appl.ication and shall
take effect after fifteen (15) dc[ys from .Its publication in a newspaper Of general
c[rculatlon.

The foregoing guidelines shall also apply in the filing and submission of the 2020 SALN. All
public officials  and  employees  are reminded that the  last day of filing the  2020  SALN is  on
May 30,  2021.  The departments,  agencies  and  offices  are  also reminded that the  last day of
submission  of the  SALNs  to  the  appropriate  repository  agencies  is  on  July  30,  2021.  It  is
reiterated that the proper form to be used by all public officials and employees for the filing of
the 2020  SALN shall be the Revised SALN Form (Revised  as  of January 2015)  together
with the Additional Sheets Form (Revised as ol. January 2015).

For your guidance.

Chairperson

24 May 2021

*  CSC  Resolution No.  2100339  dated April  12,  2021  was  published  on  May  1,  2021  in  the

Daily Tribune and will take effect on May 17, 2021.
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July 13,  2020

ATTY.  ROSALINDA A. TANALIGA -OLIVA
Director lv
CSC -Regional Office  Ill
City of San Fernando,  Pampanga

Dear Director Oliva;

We  are  respectfully  submitting  the  attached  list  of  DSWD  RO  Ill  staff  who  submitted
their 2020  Statement  of Assets,  Liabilities  and  Net W0rth  (SALN),    for your  information
and reference.

Thank you and God bless.

Very truly yours,

Regional Director

peeducdbo'.

(Lj``` i.I t.ii-iicJtii  i`|Im`.I.   ,ly|{tm`iji{,`  i.!i}   ``i` t``,dii   1` ci iiiiii<'u ``   I 'illl.1i->.{t!la{;,
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HON.  GERALD A.  MOSQUERA
Deputy Ombudsman for Luzon
Office of the Deputy Ombudsman
Quezon  City

Dear Hon.  Mosquera:

ln   compliance  with   Memorandum   Circular   No.   2   s.   2017,   we   are   respectfully
submitting  the  779  2020  SALN  of  DSWD  Filed  Office  Ill  officials  and  employees
in  hard  (original)  and electronic copies,  together with the certification  that the said
documents are faithful  reproduction  of the original 2020 SALNs.

For your information and  reference.

Thank you.

Very truly yours,

-.--,,-     :-L       1'     :

\,',



CERTIFICATION

I,   Director   Marites   M.   Maristela,   hereby   certify   that   the   SALNs   herewith

submitted  electronically  are  faithful  reproductions  of  the  original  SALNs  of  the

officials  and  employees  of the  Department  of Social  Welfare  and  Development,

Field  Office  Ill,  as  listed  in  the  attached  summary  report  of the  Division  Chief  of

Human  Resource  Management and  Development Division  (HRMDD).

MARIT m`.-         .I...      3
'`,,

Date:

SUBSCRIBED     AND     SWORN     TO     before     me     this

DSWD  ID with

2021,   affiant  his/her  competent  evidence  of  identity,  to  wit  .

No.  900102.

1'{..  \`'`                -!,fl!3l. \`' -•t",h N,,. _X-
..'`f._an---



CERTIFICATION

I,   Director   Marites   M.   Maristela,   hereby   certify   that   the   SALNs   herewith

submitted  electronically  are  faithful   reproductions  of  the  original  SALNs  of  the

officials  and  employees  of the  Department  of  Social  Welfare  and  Development,

Field  Office  Ill,  as  listed  in  the  attached  summary  report  of the  Division  Chief  of

Human  Resource  Management and  Development Division (HRMDD).

MARITE

Date:

suBscRiBED    AND    SWORN    To    before    me    thjuLngfa®an    day    of

2021,   affiant  his/her  competent  evidence  of  identity,  to  wit  :

DSWD  ID with  No. 900102.

I)I,c ``L_!'€L.-T-
iii`(,!®.  \0

'ick NO. _
S,: ..,.i'as f.,`rf


